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GRIEVANCE PROCEDURE
It is the policy of the Clinton Community School District not to discriminate on the basis of race, color, national
origin, sex, disability, religion, creed, age (for employment), marital status (for programs), sexual orientation,
gender identity and socioeconomic status (for programs) in its educational programs and its employment practices.
There is a grievance procedure for processing complaints of discrimination. If you have questions or a grievance
related to this policy, please contact
Wes Golden
Director of Learning and Collaboration
Clinton Administration Center
563-243-9600
wgolden@clintonia.org

David Bloom
Student Services Director
Clinton Administration Center
563-243-9600
dbloom@clintonia.org

Students, parents of students, employees, and applicants for employment in the school district have the right to file
a formal complaint alleging discrimination. The district has policies and procedures in place to identify and
investigate complaints alleging discrimination. If appropriate, the district will take steps to prevent the recurrence of
discrimination and to correct its discriminatory effects on the Complainant and others.
A Complainant may attempt to resolve the problem informally by discussing the matter with a building principal or
a direct supervisor. However, the Complainant has the right to end the informal process at any time and pursue the
formal grievance procedures outlined below. Use of the informal or formal grievance procedure is not a prerequisite
to the pursuit of other remedies. Please note that informal processes and procedures are not to be used in certain
circumstances (e.g., sexual harassment and sexual assault).
Filing a Complaint
A Complainant who wishes to avail himself/herself of this grievance procedure may do so by filing a complaint
with the equity coordinator(s). An alternate will be designated in the event it is claimed that the equity coordinator
or superintendent committed the alleged discrimination or some other conflict of interest exists. Complaints shall be
filed within thirty (30) days of the event giving rise to the complaint or from the date the Complainant could
reasonably become aware of such occurrence. The Complainant will state the nature of the complaint and the
remedy requested. The equity coordinator(s) shall assist the Complainant as needed.
Investigation
Within fifteen (15) working days, the equity coordinator will begin the investigation of the complaint or appoint a
qualified person to undertake the investigation (hereinafter “equity coordinator”). If the Complainant is under 18
years of age, the equity coordinator shall notify his or her parent(s)/guardian(s) that they may attend investigatory
meetings in which the Complainant is involved. The complaint and identity of the Complainant, Respondent, or
witnesses will only be disclosed as reasonably necessary in connection with the investigation or as required by law
or policy. The investigation may include, but is not limited to the following:






A request for the Complainant to provide a written statement regarding the nature of the complaint;
A request for the individual named in the complaint to provide a written statement;
A request for witnesses identified during the course of the investigation to provide a written statement;
Interviews of the Complainant, Respondent, or witnesses;
An opportunity to present witnesses or other relevant information; and
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Review and collection of documentation or information deemed relevant to the investigation.

Within thirty (30) working days, the equity coordinator shall complete the investigation and issue a report with
respect to the findings.
The equity coordinator shall notify the Complainant and Respondent of the decision within seven (7) working days
of completing the written report. Notification shall be by U.S. mail, first class.
Decision and Appeal
The complaint is closed after the equity coordinator has issued the report, unless within seven (7) working days
after receiving the decision, either party appeals the decision to the superintendent by making a written request
detailing why he/she believes the decision should be reconsidered. The equity coordinator shall promptly forward
all materials relative to the complaint and appeal to the superintendent. Within twenty-one (14) working days, the
superintendent shall affirm, reverse, amend the decision, or direct the equity coordinator to gather additional
information. The superintendent shall notify the Complainant, Respondent, and the equity coordinator of the
decision within seven (7) working days of the decision. Notification shall be by U.S. mail, first class.
The decision of the superintendent shall be final.
The decision of the superintendent in no way prejudices a party from seeking redress through state or federal
agencies as provided by in law.
This policy and procedures are to be used for complaints of discrimination, in lieu of any other general complaint
policies or procedures that may be available.
If any of the stated timeframes cannot be met by the district, the district will notify the parties and pursue
completion as promptly as possible.
Retaliation against any person, because the person has filed a complaint or assisted or participated in an
investigation, is prohibited. Persons found to have engaged in retaliation shall be subject to discipline by
appropriate measures.
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EQUAL EDUCATIONAL OPPORTUNITY

The board will not discriminate in its educational activities on the basis of: age, color, creed, national origin, race,
religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or
disability, ancestry, political party preference, political belief, socioeconomic status, or familial status.
The board requires all persons, agencies, vendors, contractors and other persons and organizations doing business
with or performing services for the school district to subscribe to all applicable federal and state laws, executive
orders, rules and regulations pertaining to contract compliance and equal opportunity.
The board is committed to the policy that no otherwise qualified person will be excluded from educational activities
on the basis of any of the following actual or perceived traits or characteristics, including but not limited to age,
color, creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity, physical
attributes, physical or mental ability or disability, ancestry, political party preference, political belief,
socioeconomic status, or familial status. Further, the board affirms the right of all students and staff to be treated
with respect and to be protected from intimidation, discrimination, physical harm and harassment.
Inquires, complaints, or grievances related to this policy may be directed as follows:
 Equity Coordinator (Wes Golden and David Bloom)
1401 12th Avenue North, Clinton, Iowa, 52732, 563-243-9600
 Iowa Civil Rights Commission
Grimes State Office Building, 400 E. 14th St., Des Moines, Iowa, 50319-1044, 515-281-4121
 Director of the Region VII Office of Civil Rights, U.S. Department of Education
Citigroup Center, 500 W. Madison St., Suite 1475, Chicago, Ill., 60661-4544
 Iowa Department of Education
Grimes State Office Building, 400 E. 14th St., Des Moines, Iowa, 50319-1044, 515-281-5294

Legal Reference:

20 U.S.C. §§ 1221 et seq. (2012).
20 U.S.C. §§ 1681 et seq. (2012).
20 U.S.C. §§ 1701 et seq. (2012).
29 U.S.C. § 794 (2012).
42 U.S.C. §§ 12101 et seq. (2012).
34 C.F.R. Pt. 100 (2012).
34 C.F.R. Pt. 104 (2012).
Iowa Code §§ 216.9; 256.11, .11A; 280.3 (2013).
281 I.A.C. 12.

Cross Reference:

101
401.2
500

Approved 1/15/2002
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ANNUAL NOTICE OF NONDISCRIMINATION

The Clinton Community School District offers career and technical programs in the following areas of study:
Building and Construction Technology, Welding Technology, Automotive Technology, Business Education,
Information Technology, Health Occupations, and Culinary Arts.
It is the policy of the Clinton Community School Community School District not to discriminate on the basis of
race, color, national origin, sex, disability, religion, creed, age (for employment), marital status (for programs),
sexual orientation, gender identity and socioeconomic status (for programs) in its educational programs and its
employment practices. There is a grievance procedure for processing complaints of discrimination.
Wes Golden, Director of Collaboration and Learning
Clinton Administration Center
1401 12th Avenue North
Clinton, Iowa, 52732
563-243-9600
wgolden@clintonia.org
David Bloom, Student Services Director
Clinton Administration Center
1401 12th Avenue North
Clinton, Iowa, 52732
563-243-9600
dbloom@clintonia.org
These individuals have been designated by the District to coordinate the District's efforts to comply with federal
and/or state non-discrimination laws.
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SECTION 504 STUDENT AND PARENTAL RIGHTS

The Clinton Community School District does not discriminate in its educational programs and activities on the
basis of a student's disability. It has been determined that your child has a qualifying disability for which
accommodations may need to be made to meet his or her individual needs as adequately as the needs of other
students. As a parent, you have the right to the following:


participation of your child in school district programs and activities, including extracurricular programs
and activities, to the maximum extent appropriate, free of discrimination based upon the student's
disability and at the same level as students without disabilities;



receipt of free educational services to the extent they are provided students without disabilities:



receipt of information about your child and your child's educational programs and activities in your
native language;



notice of identification of your child as having a qualifying disability for which accommodations may
need to be made and notice prior to evaluation and placement of your child and right to periodically
request a re-evaluation of your child;



inspect and review your child's educational records including a right to copy those records for a
reasonable fee; you also have a right to ask the school district to amend your child's educational records
if you feel the information in the records is misleading or inaccurate; should the school district refuse to
amend the records, you have a right to a hearing and to place an explanatory letter in your child's file
explaining why you feel the records are misleading or inaccurate;



hearing before an impartial hearing officer if you disagree with your child's evaluation or placement;
you have a right to counsel at the hearing and have the decision of the impartial hearing officer
reviewed.

Inquiries concerning the school district's compliance with the regulations implementing Title VI, Title IX, the
Americans with Disabilities Act (ADA), § 504 or Iowa Code § 280.3 should be directed to:
(Title)

David Bloom, Student Services Director and
Wes Golden, Director of Learning and Collaboration

(Where located)

Clinton Administrative Center

(Telephone No.)

563-243-9600

who has been designated by the school district to coordinate the school district's efforts to comply with the
regulations implementing Title VI, Title IX, the ADA, § 504 and Iowa Code 280.3.
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ANTI-BULLYING/ANTI-HARASSMENT INVESTIGATION PROCEDURES
The Clinton Community School District is committed to providing all students with a safe and civil school
environment in which all members of the school community are treated with dignity and respect. Bullying and/or
harassment of or by students, staff, and volunteers is against federal, state, and local policy and is not tolerated by
the board. Bullying and/or harassing behavior can seriously disrupt the ability of school employees to maintain a
safe and civil environment, and the ability of students to learn and succeed. Therefore, it is the policy of the state
and the school district that school employees, volunteers, and students shall not engage in bullying or harassing
behavior in school, on school property, or at any school function or school-sponsored activity.
Individuals who feel that they have been harassed should:
•
•

Communicate to the harasser that the individual expects the behavior to stop, if the individual is
comfortable doing so. If the individual wants assistance communicating with the harasser, the individual
should ask a teacher, counselor or principal to help.
If the harassment does not stop, or the individual does not feel comfortable confronting the harasser, the
individual should:
-- tell a teacher, counselor or principal; and
-- write down exactly what happened, keep a copy and give another copy to the teacher, counselor or
principal including;
o what, when and where it happened;
o who was involved;
o exactly what was said or what the harasser did;
o witnesses to the harassment;
o what the student said or did, either at the time or later;
o how the student felt; and
o how the harasser responded.

Definitions
For the purposes of this policy, the defined words shall have the following meaning:
 “Electronic” means any communication involving the transmission of information by wire, radio, optic
cable, electromagnetic, or other similar means. “Electronic” includes but is not limited to communication
via electronic mail, internet-based communications, pager service, cell phones, and electronic text
messaging.
 “Harassment” and “bullying” shall mean any electronic, written, verbal, or physical act or conduct toward a
student based on the individual’s actual or perceived age, color, creed, national origin, race, religion,
marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or
disability, ancestry, political party preference, political belief, socioeconomic status, or familial status, and
which creates an objectively hostile school environment that meets one or more of the following
conditions:
(1)
Places the student in reasonable fear of harm to the student’s person or property.
(2)
Has a substantial detrimental effect on the student’s physical or mental health.
(3)
Has the effect of substantially interfering with a student’s academic performance.
(4)
Has the effect of substantially interfering with the student’s ability to participate in or benefit from
the services, activities, or privileges provided by a school.
 “Trait or characteristic of the student” includes but is not limited to age, color, creed, national origin, race,
religion, marital status, sex, sexual orientation, gender identity, physical attributes,
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physical or mental ability or disability, ancestry, political party preference, political belief, socioeconomic
status, or familial status.
“Volunteer” means an individual who has regular, significant contact with students.

Notifications for filing a Complaint
The board will annually publish the procedures for filing a complaint in the Student/Parent/Employee handbooks
and is available on the district website.
Filing a Complaint
A Complainant who wishes to avail himself/herself of this procedure may do so by filing a complaint with the
superintendent or superintendent’s designee. An alternate will be designated in the event it is claimed that the
superintendent or superintendent’s designee committed the alleged discrimination or some other conflict of interest
exists. Complaints shall be filed within 7 days of the event giving rise to the complaint or from the date the
Complainant could reasonably become aware of such occurrence. The Complainant will state the nature of the
complaint and the remedy requested. The Complainant shall receive assistance as needed. At any time, a
complainant has the right to end an investigation.
School employees, volunteers, and students shall not engage in reprisal, retaliation, or false accusation against a
victim, witness, or an individual who has reliable information about an act of bullying or harassment.
Investigation
The school district will promptly and reasonably investigate allegations of bullying or harassment. The Director
of Learning and Collaboration or the Student Services Director (hereinafter “Investigator”) will be responsible for
handling all complaints alleging bullying or harassment.
If the Complainant is under 18 years of age, the Investigator shall notify his or her parent(s)/guardian(s) that they
may attend investigatory meetings in which the Complainant is involved. The complaint and identity of the
Complainant, Respondent, or witnesses will only be disclosed as reasonably necessary in connection with the
investigation or as required by law or policy. The investigation may include, but is not limited to the following:





A request for the Complainant to provide a written statement regarding the nature of the complaint;
A request for the individual named in the complaint (hereinafter “Respondent”) to provide a written
statement;
A request for witnesses identified during the course of the investigation to provide a written statement; and
Review and collection of documentation or information deemed relevant to the investigation.

The Investigator shall consider the totality of circumstances presented in determining whether conduct objectively
constitutes bullying or harassment. Upon completion of the investigation, the Investigator shall issue a report with
respect to the findings within one month of the complaint to the Central Office Investigator. This report will be
equally available to both the complainant and the respondent.
Resolution of the Complaint
If, after an investigation, a student is found to be in violation of the policy, the student shall be disciplined by
appropriate measures, which may include suspension and expulsion. If after an investigation a school employee is
found to be in violation of this policy, the employee shall be
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disciplined by appropriate measures, which may include termination. If after an investigation a school volunteer is
found to be in violation of this policy, the volunteer shall be subject to appropriate measures, which may include
exclusion from school grounds.
A school employee, volunteer, or student, or a student’s parent or guardian who promptly, reasonably, and in
good faith reports an incident of bullying or harassment, in compliance with the procedures in the policy adopted
pursuant to this section, to the appropriate school official designated by the school district, shall be immune from
civil or criminal liability relating to such report and to participation in any administrative or judicial proceeding
resulting from or relating to the report.
Individuals who knowingly file false bullying and/or harassment complaints and any person who gives false
statements in an investigation may be subject to discipline by appropriate measures, as shall any person who is
found to have retaliated against another in violation of this policy. Any student found to have retaliated in
violation of this policy shall be subject to measures up to, and including, suspension and expulsion. Any school
employee found to have retaliated in violation of this policy shall be subject
to measures up to, and including, termination of employment. Any school volunteer found to have retaliated in
violation of this policy shall be subject to measures up to, and including, exclusion from school grounds.
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ANTI-BULLYING/HARASSMENT POLICY

Harassment and bullying of students and employees are against federal, state and local policy, and are not
tolerated by the board. The board is committed to providing all students with a safe and civil school environment
in which all members of the school community are treated with dignity and respect. To that end, the board has in
place policies, procedures, and practices that are designed to reduce and eliminate bullying and harassment as well
as processes and procedures to deal with incidents of bullying and harassment. Bullying and harassment of
students by students, school employees, and volunteers who have direct contact with students will not be tolerated
in the school or school district.
The board prohibits harassment, bullying, hazing, or any other victimization, of students, based on any of the
following actual or perceived traits or characteristics, including but not limited to, age, color, creed, national
origin, race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental
ability or disability, ancestry, political party preference, political belief, socioeconomic status, or familial status.
Harassment against employees based upon race, color, creed, sex, sexual orientation, gender identity, national
origin, religion, age or disability is also prohibited.
This policy is in effect while students or employees are on property within the jurisdiction of the board; while on
school-owned or school-operated vehicles; while attending or engaged in school-sponsored activities; and while
away from school grounds if the misconduct directly affects the good order, efficient management and welfare of
the school or school district.

Legal References:

20 U.S.C. §§ 1221-1234i (2012).
29 U.S.C. § 794 (2012).
42 U.S.C. §§ 2000d-2000d-7 (2012).
42 U.S.C. §§ 12001 et. seq. (2012).
Iowa Code §§ 216.9; 280.3 (2013).
281 I.A.C. 12.3(6).
Morse v. Frederick, 127 S. Ct. 2618 (2007)

Cross References:

104
502
503
506

Approved 5/12/2003
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If, after an investigation, a student is found to be in violation of this policy, the student shall be disciplined by
appropriate measures up to, and including, suspension and expulsion. If after an investigation a school employee
is found to be in violation of this policy, the employee shall be disciplined by appropriate measures up to, and
including, termination. If after an investigation a school volunteer is found to be in violation of this policy, the
volunteer shall be subject to appropriate measures up to, and including, exclusion from school grounds.
“Volunteer” means an individual who has regular, significant contact with students including volunteer tutors,
mentors and coaches.
Harassment and bullying mean any electronic, written, verbal, or physical act or conduct toward a student which
is based on any actual or perceived trait or characteristic of the student and which creates an objectively hostile
school environment that meets one or more of the following conditions:
 Places the student in reasonable fear of harm to the student’s person or property;
 Has a substantially detrimental effect on the student’s physical or mental health;
 Has the effect of substantially interfering with the student’s academic performance; or
 Has the effect of substantially interfering with the student’s ability to participate in or benefit from the
services, activities, or privileges provided by a school.

“Electronic” means any communication involving the transmission of information by wire, radio, optical
cable, electromagnetic, or other similar means. “Electronic” includes but is not limited to communication
via electronic mail, internet-based communications, pager service, cell phones, electronic text messaging
or similar technologies.
Harassment and bullying may include, but are not limited to, the following behaviors and circumstances:
 Verbal, nonverbal, physical or written harassment, bullying, hazing, or other victimization that have the
purpose or effect of causing injury, discomfort, fear, or suffering to the victim;
 Repeated remarks of a demeaning nature that have the purpose or effect of causing injury, discomfort,
fear, or suffering to the victim;
 Implied or explicit threats concerning one's grades, achievements, property, etc. that have the purpose or
effect of causing injury, discomfort, fear, or suffering to the victim;
 Demeaning jokes, stories, or activities directed at the student that have the purpose or effect of causing
injury, discomfort, fear, or suffering to the victim; and/or
 Unreasonable interference with a student's performance or creation of an intimidating, offensive, or
hostile learning environment.

Sexual harassment shall include, but not be limited to, unwelcome sexual advances, requests for sexual
favors, or other verbal, written, or physical conduct of a sexual nature when:
 Submission to the conduct is made either implicitly or explicitly a term or condition of the
student’s education or benefits;
 Submission to or rejection of the conduct by a school employee is used as the basis for academic
decisions affecting that student;
 The conduct has the purpose or effect of substantially interfering with the student’s academic
performance by creating an intimidating, hostile, or offensive education environment;
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Pressure for sexual activity, repeated remarks with sexual or demeaning implications, unwelcome
touching; and/or
Suggesting or demanding sexual involvement accompanied by implied or explicit threats
concerning one’s grades, achievements, etc.



In situations between students and school officials, faculty, staff, or volunteers who have direct contact
with students, bullying and harassment may also include the following behaviors:



Requiring that a student submit to bullying or harassment by another student, either explicitly or
implicitly, as a term or condition of the targeted student’s education or participation in school programs
or activities; and/or
Requiring submission to or rejection of such conduct as a basis for decisions affecting the student.

Any person who promptly, reasonably, and in good faith reports an incident of bullying or harassment under this
policy to a school official, shall be immune from civil or criminal liability relating to such report and to the
person’s participation in any administrative, judicial, or other proceeding relating to the report. Individuals who
knowingly file a false complaint may be subject to appropriate disciplinary action.
Retaliation against any person, because the person has filed a bullying or harassment complaint or assisted or
participated in a harassment investigation or proceeding, is also prohibited. Individuals who knowingly file false
harassment complaints and any person who gives false statements in an investigation shall be subject to discipline
by appropriate measures, as shall any person who is found to have retaliated against another in violation of this
policy. Any student found to have retaliated in violation of this policy shall be subject to measures up to, and
including, suspension and expulsion. Any school employee found to have retaliated in violation of this policy
shall be subject to measures up to, and including, termination of employment. Any school volunteer found to
have retaliated in violation of this policy shall be subject to measures up to, and including, exclusion from school
grounds.
Any student who feels that s/he is the victim of bullying or harassment shall immediately contact any school
personnel including the school principal, counselor, teacher, classroom assistant or school nurse. Any student
who witnesses or know of behavior, by adults or students, that intentionally instills fear in another student(s)
should report such behavior to any school personnel including the school principal, counselor, teacher, classroom
assistant, or school nurse. All reports received by school personnel shall be taken seriously and reported
immediately to the building principal. The building principal will be responsible for handling all complaints by
students alleging student-to-student bullying or harassment. If the student believes that their concerns have not
been addressed, s/he may file a complaint with the superintendent of schools. Any student who knowingly file
false complaints under this policy or give false statements in an investigation shall be subject to disciplinary
action which may include suspension and expulsion.
Any employee or volunteer who feels that s/he is the victim of bullying or harassment shall immediately contact
the building principal. Any employee who witnesses or knows of behavior displayed by an employee, volunteer
or other adults in the school that intentionally instills fear in another should report such behavior to the building
principal. All reports received by the
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building principal shall be taken seriously and if the issue cannot be resolved at the building level it should be
reported and addressed by the Human Resources Investigator. The Human Resources Investigator will be
responsible for handling all complaints by alleging bullying or harassment by a school employee or volunteer
toward students or other adults. If the employee or volunteer believes that their concerns have not been
addressed, s/he may file a complaint
with the superintendent of schools. Any employee who knowingly file false complaints under this policy or give
false statements in an investigation shall be subject to disciplinary action
which may include termination. If the person doing the bullying or harassment is the building principal, then it
should be taken to the Human Resources Investigator or the Superintendent.
The school or school district will promptly and reasonably investigate allegations of bullying or harassment. The
Human Resources Investigator or the principal will be responsible for handling all complaints by students
alleging bullying or harassment. The Human Resources Investigator or district director will be responsible for
handling all complaints by employees alleging harassment.
It is the responsibility of the superintendent, in conjunction with Human Resources Investigator and building
principals, to develop procedures regarding this policy. The superintendent is responsible for ensuring that
training programs for students, school officials, faculty, staff, and volunteers in how to recognize harassment and
what to do in case a student is harassed. It will also include proven effective harassment prevention strategies. The
superintendent will also develop a process for evaluating the effectiveness of the policy in reducing bullying and
harassment in the district. The superintendent shall report to the board on the progress of reducing bullying and
harassment in the board.
The board will annually publish this policy and a copy shall be made to any person at the central administrative
office (1401 12th Ave. N). The policy may be publicized by the following means:




Inclusion in student handbooks,
Inclusion in employee handbooks,
Inclusion on the school or school district’s web site,
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OBJECTIVES FOR EQUAL EDUCATIONAL OPPORTUNITIES FOR STUDENTS
This series of the board policy manual is devoted to the board's goals and objectives for assisting the
students of the school district in obtaining an education. Each student shall have an opportunity to obtain
an education in compliance with the policies in this series.
It is the goal of the board to develop a healthy social, intellectual, emotional, and physical self-concept in
the students enrolled in the school district. Each student attending school will have the opportunity to use
it and its education program and services as a means for self-improvement and individual growth. In so
doing, the students are expected to conduct themselves in a manner that assures each student the same
opportunity.
The board supports the delivery of the education program and services to students free of discrimination
on the basis of: age, color, creed, national origin, race, religion, marital status, sex, sexual orientation,
gender identity, physical attributes, physical or mental ability or disability, ancestry, political party
preference, political belief, socioeconomic status, or familial status. This concept of equal educational
opportunity serves as a guide for the board and employees in making decisions relating to school district
facilities, employment, selection of educational materials, equipment, curriculum, and regulations
affecting students.
In the delivery of the education program, students shall treat the employees with respect and students will
receive the same in return. Employees have the best interests of the students in mind and will assist them
in school-related or personal matters if they are able to do so. Students should feel free to discuss
problems, whether school-related or personal, with the guidance counselor or other employees.
Board policies, rules and regulations affect students while they are on school district property or on
property within the jurisdiction of the school district; while on school owned and/or operated school or
chartered buses; while attending or engaged in school activities; and while away from school grounds if
misconduct will directly affect the good order, efficient management and welfare of the school district.
This section of the board policy refers to the term "parents" in many of the policies. The term parents for
purposes of this policy manual shall mean the legal parents. It shall also mean the legal guardian or
custodian of a student and students who have reached the age of majority or are otherwise considered an
adult by law.
Inquiries by students regarding compliance with equal educational opportunity and affirmative action
laws and policies, including but not limited to complaints of discrimination, shall be directed to the
Affirmative Action Coordinator by writing to the Affirmative Action Coordinator, Clinton Community
School District, Director of Learning and Collaboration, Clinton Administration Center, 1401 12th Ave.
N., Clinton, Iowa 52732, or by telephoning 563-243-9600.
Inquiries by students regarding compliance with equal educational opportunity and affirmative action laws and
policies, including but not limited to complaints of discrimination, may also be directed in writing to the Director of
the Region VII office of Civil Rights, U.S. Department of Education, Citigroup Center, 500 W. Madison St., Ste.
1475, Chicago, IL, (312) 730-1560, http://www.state.ia.us/government/crc/index.html or Iowa Dept. of Education,
Grimes State Office Bldg., Des Moines, IA. (515) 281-5294. This inquiry or complaint to the federal or state office
may be done instead of, or in addition to, an inquiry or complaint at the local level.

Further information and copies of the procedures for filing a complaint are available in the school
district's central administrative office and the administrative office in each attendance center.
Approved
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6/10/1996

Reviewed 6/11/2018

Revised 6/08/09

Gary DeLacy
Superintendent

Clinton Administration Center
1401 12th Ave. North
Clinton, IA 52732
563.243.9600 ext.32
Fax 563.243.2415
gdelacy@clintonia.org

To: All Parents/Guardians
From: Gary DeLacy, Superintendent of
Schools Date: July 1, 2018
Parents/Guardians with children attending a school in the Clinton community School District have
the right to know the professional qualifications of classroom teachers who instruct your child.
Federal law allows you to ask for certain information about your child's teacher and requires the
District to give you this information in a timely manner if requested. Specifically, you have the right
to ask for the following information about each of your child's classroom teachers:
 State licensure requirements for the grade level and content areas taught
 Current licensing status of your child's teacher
 The teacher's college major, whether the teacher has any advanced degrees and, if so, the
subject of the degrees
 Para-Educator: Whether any teachers' para-educator provide services to your child and, if
they do, their qualifications
*Parents/Guardians, also are assured, that they will be notified should their child be taught for four
or more consecutive weeks by a teacher (substitute) who is not highly qualified to teach in a
specific content area.
If you would like to receive any of this information, please send a letter of request to the Office of
the Superintendent, Clinton Administration Center, 1401 12th Avenue North, Clinton, Iowa, 52732.

An Equal Opportunity, Affirmative Action Employer
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Clinton Administration Center
1401 12th Avenue North
Clinton, IA 52732
563.243.9600 ext.32
Fax 563.243.2415
gdelacy@clintonia.org

Gary DeLacy
Superintendent

July 2018
Dear Parent/Guardian:

The Clinton Community School District takes security very seriously. Our district safety team meets regularly to discuss with our
community partners (police, fire, emergency management) how to prepare for unexpected events. This team has been in place
for the last several years and has been instrumental in generating ideas and implementing actions to further secure our buildings.
Our schools hold frequent drills for fire, tornado, and intruders. Each drill is routinely evaluated for greater effectiveness and
safety for students and staff.
The District has adopted for lockdown procedures a protocol known as A.L.l.C.E. A.L.l.C.E. is an acronym for Alert, Lockdown,
Inform, Counter and Evacuate. The philosophy of A .L.l.C.E. is to use technology and information in a way so that the staff and
students can make informed decisions in a crisis, remove as many people as possible from the danger zone, and provide realistic
training so that those involved in a crisis have a better chance of surviving. The Clinton Community Schools District beliees in
being proactive and providing the skills and tools for our staff and students in an attempt to prepare for the unimaginable.
Younger students need constant reminders of safe practices in order for them to make good decisions related to their personal
safety. Parents can prepare their student for the A.L.l.C.E. plan by helping them understand the following objectives:
•

There are people, of all ages, ethnicities, and types that can be mean and may wish them harm.

•
•

When your child is prepared for difficult situations, they can make informed decisions and will have more self -control.
Help your child identif y and assess possible crisis situations.

•

Have your child demonstrate the ability to get away from someone who has their hands on them.

•
•

Have your child expla in the different safety drills and what they mean.
Help your child name where they need to go in case of an evacuation (different for each school}.

•

Discuss the importance of following the teacher's directions without hesitation.

During each summer, our schools and District buildings revisit their comprehensive safety plans in all areas of the district in
order to put into place additional safety measures. The City and the Police Department determine the number and location of
our crossing guards. If you have specific concerns regarding school or student safety, I encourage you to please visit with the
school principal or one of the School Resource Officers.
During the school ye.ar, each of our buildings will be doing additional training in practicing skills needed in case of an
emergency. Parents (Guardians) and the public will be made aware of when ALICE drills are occurring. The District takes the
safety of every student very seriously. We are taking precautions to insure a tragic event never happens. However, we always
strive to be ready and prepared.
The Clinton SROs are: Officer Corey Snodgrass, assigned to Clinton High School and Officer Shane Haskell, currently assigned to
Clinton Middle School. Both officers have joint responsibility for the elementary schools. School Resource Officers are
employed jointly by the Clinton Police Department and the Clinton School District. The supervisor of these officers and the
School Resource Program is Captain Bill Greenwalt.

An Equal Opportunity, Affirmative Action Employer
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Code No. 501.6

STUDENT TRANSFERS IN

Students who transfer into the school district must meet the immunization and age requirements set out for students who
initially enroll in the school district.
The school district shall request the student's cumulative records from the previous school district. If the student cannot
offer proof of grade level, the superintendent will make the grade level determination. The superintendent may require
testing or other information to determine the grade level.
Students expelled or suspended from their previous school district will be enrolled only after they have been reinstated as
a student in good standing with their previous school district or their enrollment has been approved by the board of
education.
The superintendent shall determine the amount of credits to be transferred. Only credits and grades awarded by a state
accredited public or private school will be accepted.
The board may deny admission if the student is not willing to provide the board with the necessary information.

School districts do not need parental permission to request student records from previous school districts. The school
district sending the records must notify the parents that the student's records have been sent.

Legal Reference:

20 U.S.C. § 1232g (2012).
Iowa Code §§ 139.9; 282.1, .3, .4; 299A (2014).

Cross Reference:

501
505.4
507
604.1

Approved 10/11/2004
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Student Attendance
Student Honors and Awards
Student Health and Well-Being
Competent Private Instruction

Reviewed 7/13/2015

Revised

Code No. 501.7

STUDENT TRANSFERS OUT OR WITHDRAWALS

If the student's parents wish to withdraw or transfer the student from school prior to completing and graduating
from the education program, they shall notify the building principal in writing as soon as possible of the
decision to withdraw or transfer the student from the education program. The student or parent should present
this written notice at the office and receive instructions regarding the return of textbooks, library books, locker
equipment, hot lunch tickets, etc.
The notice shall state the student's final day of attendance. If the student is not enrolling in another school
district, the school district shall maintain the student's records in the same manner as the records of students
who have graduated from the school district.
If the parents wish to have the student's cumulative record sent to another school district, the parents shall notify
the building principal in writing. This notice shall include the name of the school district and the person at the
new school district to whom the student's cumulative records should be sent. If the new school district requests
the student's cumulative records, the school district will forward the cumulative records and notify the parents
the records have been sent. The notice shall inform the parents of their right to review the records sent.
If the student is of compulsory education age and not transferring to another public school district or an
accredited nonpublic school, the parents shall notify the superintendent that the student is receiving competent
private instruction and file the necessary competent private instruction report.

Legal Reference:

20 U.S.C. § 1232g (2012).
Iowa Code §§ 274.1; 299.1-.1A (2014).

Cross Reference:

501
Student Attendance
506
Student Records
604.1 Competent Private Instruction

Approved 10/11/2004
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Reviewed 7/13/2015

Revised

Code No. 502.1

STUDENT APPEARANCE

The board believes inappropriate student appearance causes material and substantial disruption to the school
environment or presents a threat to the health and safety of students, employees and visitors.
Students are expected to adhere to standards of cleanliness and dress that are compatible with the requirements
of a good learning environment. The standards will be those generally acceptable to the community as
appropriate in a school setting.
The board expects students to be clean and well-groomed and wear clothes in good repair and appropriate for
the time, place and occasion. Clothing or other apparel promoting products illegal for use by minors and
clothing displaying obscene material, profanity, or reference to prohibited conduct are disallowed. While the
primary responsibility for appearance lies with the students and their parents, appearance disruptive to the
education program will not be tolerated. When, in the judgment of a principal, a student's appearance or mode
of dress disrupts the educational process or constitutes a threat to health or safety, the student may be required
to make modifications.

Legal Reference:

Hazelwood School District v. Kuhlmeier, 484 U.S. 260 (1988).
Bethal School District v. Fraser, 478 U.S. 675 (1986).
Tinker v. Des Moines Ind. Comm. Sch. Dist., 393 U.S. 503 (1969).
Bystrom v. Fridley High School, 822 F.2d 747 (8th Cir. 1987).
Torvik v. Decorah Community School, 453 F.2d 779 (8th Cir. 1972).
Turley v. Adel Community School District, 322 F.Supp. 402 (S.D. Iowa 1971).
Sims v. Colfax Comm. School Dist., 307 F.Supp. 485 (Iowa 1970).
Iowa Code § 279.8 (2014).

Cross Reference:

500
502

Approved 6/10/1996
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Objectives for Equal Educational Opportunities for Students
Student Rights and Responsibilities

Reviewed 7-13-2015

Revised 9/11/06

Gary DeLacy
Superintendent

Clinton Administration Center
1401 12th Avenue North
Clinton, IA 52732
563.243.9600 ext.32
Fax 563.243.2415
gdelacy@clintonia.org

Human Growth and Development
The Clinton Community School District has identified Human Growth and Development Units that are
infused throughout our Wellness (Physical Education and Health) curriculum. Certified staff people
assisted by our school nurses deliver this curriculum. Every grade and subject level will provide age
appropriate instruction and resources. Each year parents and guardians are given the opportunity to
preview the elementary materials used by the schools and secondary parents can do the same by
contacting the district curriculum office (563-243-9600 e.39). Elementary parents/guardians are
notified before these units are taught with notification placed within the school’s newsletter. If
parents/guardians find the topics objectionable, they may choose to remove their child/children from
the class during the discussion of these topics by contacting the building principal.

An Equal Opportunity, Affirmative Action Employer
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Code No. 402.3

ABUSE OF STUDENTS BY SCHOOL DISTRICT EMPLOYEES
Physical or sexual abuse of students, including inappropriate and intentional sexual behavior, by employees will not be
tolerated. The definition of employees for the purpose of this policy includes not only those who work for pay but also
those who are volunteers of the school district under the direction and control of the school district. Employees found in
violation of this policy will be subject to disciplinary action up to and including discharge.
The school district will respond promptly to allegations of abuse of students by school district employees by
investigating or arranging for the investigation of an allegation. The processing of a complaint or allegation will be
handled confidentially to the maximum extent possible. Employees are required to assist in the investigation when
requested to provide information and to maintain the confidentiality of the reporting and investigation process.
The school district has appointed a Level I investigator and alternate Level I investigator. The school district has also
arranged for a trained, experienced professional to serve as the Level II investigator. The Level I investigator and
alternate will be provided training in the conducting of an investigation at the expense of the school district. The names
of the investigators shall be listed in the student handbook, published annually in the local newspaper and posted in all
school facilities.
The superintendent is responsible for drafting administrative regulations to implement this policy.

Legal Reference:

Iowa Code §§ 232.67, .70, .73, .75; 235A; 272A; 280.17; 709; 728.12(1) (2013).
281 I.A.C. 12.3(6), 102; 103.
441 I.A.C. 155; 175.
1980 Op. Att'y Gen. 275.

Cross Reference:

402.2
403.6

Child Abuse Reporting
Harassment

503.5 Corporal Punishment

Approved 8/12/2002
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Reviewed 8/11/14

Revised

Code No. 215.1R1

GENERAL COMPLAINTS BY CITIZENS

The board recognizes that concerns regarding the operation of the school district will arise. The board further believes
that constructive criticism can assist in improving the quality of the education program and in meeting individual student
needs more effectively. The board also places trust in its employees and desires to support their actions in a manner
which frees them from unnecessary or unwarranted criticism and complaints.
Procedures for dealing with complaints concerning programs or practices should be governed by the following principles:


where action/investigation is desired by the complainant, or where it seems appropriate, the matter should be
handled as near the source as possible;



complaints should both be investigated and, if possible, resolved expeditiously;



complaints should be dealt with courteously and in a constructive manner; and,



individuals directly affected by the complaint should have an opportunity to respond.

Specific procedures for handling complaints may be established in policies. The board, consistent with its board policymaking role, will deal with complaints concerning specific schools, programs or procedures only after the usual channels
have been exhausted. Complaints regarding employees or complaints by students will follow the more specific policies
on those issues.
When a complaint requiring attention is received by the board or a board member it will be referred to the superintendent.
After all of the channels have been exhausted, the complainant may appeal to the board by requesting a place on the board
agenda or during the public audience portion of the board meeting. If the complainant appeals to the board, the appeal
shall be in writing, signed and explain the process followed by the complainant prior to the appeal to the board.
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Code No. 506.2

STUDENT DIRECTORY INFORMATION

Student directory information is designed to be used internally within the school district. Directory information is
defined in the annual notice. It may include the student's name, address, telephone number, date and place of birth, email address, grade level, enrollment status, major field of study, participation in officially recognized activities and
sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, the most
recent previous educational agency or institution attended by the student, student ID number, user ID or other unique
personal identifier, photograph and other likeness, and other similar information. Student is defined as an enrolled
individual, PK-12 including children in school district sponsored child-care programs.
Prior to developing a student directory or to giving general information to the public, parents (including parents of
students open enrolled out of the school district and parents of children home schooled in the school district) will be
given notice annually of the intent to develop a directory or to give out general information and have the opportunity to
deny the inclusion of their child's information in the directory or in the general information about the students.
It is the responsibility of the superintendent to provide notice and to determine the method of notice that will inform
parents.

Legal Reference:

20 U.S.C. § 1232g (2012).
34 C.F.R. Pt. 99 (2012).
Iowa Code § 22; 622.10 (2013).
281 I.A.C. 12.3(4); 41.123.
1980 Op. Att'y Gen. 720.

Cross Reference:

504
506
901
902.4

Approved 7/13/09
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Student Activities
Student Records
Public Examination of School District Records
Live Broadcast or videotaping

Reviewed 4/14/2014

Revised

Code No. 506.3

STUDENT PHOTOGRAPHS

The board will permit student "portrait" photographs to be taken on school premises by a commercial photographer as a
service to the students and their families.
Parents will be notified prior to the taking of pictures by a commercial photographer for student "portraits." In no case
will students be required to have their picture taken or be pressured to purchase pictures.
Students or commercial photographers may take pictures of students upon consent for such things as the yearbook or
student newspaper.
It is the responsibility of the superintendent, in conjunction with the principal, to develop administrative rules regarding
student photographs.

Legal Reference:

Iowa Code § 279.8 (2014).
1980 Op. Att'y Gen. 114.

Cross Reference:

506

Approved
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7/13/09

Student Records

Reviewed 7-13-2015

Revised

Code No. 506.4

STUDENT LIBRARY CIRCULATION RECORDS

Student library circulation records are designed to be used internally to assist in the orderly administration of the school
district libraries. As a general rule, student library circulation records are considered confidential records and will not be
released without parental consent. Individuals who may access such records include a student's parents, the student,
authorized licensed employees, authorized government officials from the U.S. Comptroller General, the Secretary of
Education, the Commissioner and Director of the National Institute of Education, and the Assistant Secretary for
Education and State Education Department. Appropriate authorities in a health or safety emergency may access the
student's library circulation records without the approval or the notification of the student's parents. Parents may not
access records, without the student's permission, of a student who has reached the age of majority or who is attending a
post-secondary educational institution unless the student is considered a dependent for tax purposes.
It is the teacher-librarian's responsibility, as the person maintaining the student library circulation records, to approve
requests for access to student library circulation records. Students' library circulation records may be accessed during the
regular business hours of the school district. If copies of documents are requested, a fee for such copying may be charged.
It is the responsibility of the superintendent, in conjunction with the teacher or teacher-librarian, to develop administrative
regulations regarding this policy.

Legal Reference:

20 U.S.C. § 1232g (2012).
34 C.F.R. Pt. 99 (2012).
Iowa Code §§ 22 (2014).
281 I.A.C. 12.3(4), (12).
1980 Op. Att'y Gen. 720, 825.

Cross Reference:

506

Approved 7/13/09
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Student Records

Reviewed 7-13-2015

Revised

Code No. 506.1
Page 1 of 3
STUDENT RECORDS ACCESS

The board recognizes the importance of maintaining student records and preserving their confidentiality. Student records
containing personally identifiable information are kept confidential at collection, storage, disclosure and destruction
stages. The board secretary is the custodian of student records. Student records may be maintained in the central
administration office or administrative office of the student's attendance center. Student is defined as an enrolled
individual, PK-12 including children in school district sponsored child-care programs.
Parents and eligible students will have access to the student's records during the regular business hours of the school
district. An eligible student is a student who has reached eighteen years of age or is attending an institution of
postsecondary education at the post high school level. Parents of an eligible student are provided access to the student
records only with the written permission of the eligible student unless the eligible student is defined as a dependent by the
Internal Revenue Code. In that case, the parents may be provided access without the written permission of the student. A
representative of the parents or eligible student, who has received written permission from the parents or eligible student,
may inspect and review a special education student's records. Parents, other than parents of an eligible student, may be
denied access to a student's records if the school district has a court order stating such or when the district has been
advised under the appropriate laws that the parents may not access the student records. Parents may inspect an instrument
used for the purpose of collection of student personal information prior to the instrument’s use.
A student record may contain information on more than one student. Parents will have the right to access the information
relating to their student or to be informed of the information. Eligible students will also have the right to access the
information relating to themselves, or be informed of the information.
Parents and eligible students will have a right to access the student's records upon request without unnecessary delay and
in no instance more than forty-five calendar days after the request is made. Parents, an eligible student or an authorized
representative of the parents will have the right to access the student's records prior to an Individualized Education
Program (IEP) meeting or hearing.

Legal Reference:

No Child Left Behind, Title IX, Sec. 9528, P.L.107-110 (2002).
USA Patriot Act, Sec. 507, P.L. 107-56. (2001).
20 U.S.C. § 1232g, 1415 (2012).
34 C.F.R. Pt. 99, 300, .610 et seq. (2012).
Iowa Code §§ 22; 279.9B, 280.24, .25, 622.10 (2013).
281 I.A.C. 12.3(4); 41; .610 et seq.
1980 Op. Att'y Gen. 720, 825.

Cross Reference:

501
505
506
507
603.3
708
901

Approved 7/13/09
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Student Attendance
Student Scholastic Achievement
Student Records
Student Health and Well-Being
Special Education
Care, Maintenance and Disposal of School District Records
Public Examination of School District Records
Reviewed 4/14/2014

Revised

Code No. 506.1
Page 2 of 3
Copies of student records will be provided if failure to do so would effectively prevent the parents or student from
exercising the right to access the student records. Fees for copies of the records are waived if it would prevent the parents
or student from accessing the records. A fee may not be charged to search or retrieve information from student records.
Upon the request of parents or an eligible student, the school district will provide an explanation and interpretation of the
student records and a list of the types and locations of education records collected, maintained or used by the school
district.
If the parents or an eligible student believes the information in the student records is inaccurate, misleading or violates the
privacy or other rights of the student, the parents or an eligible student may request that the school district amend the
student records. The school district will decide whether to amend the student records within a reasonable time after
receipt of the request. If the school district determines an amendment is made to the student record, the school district
will make the amendment and inform the parents or the eligible student of the decision in writing.
If the school district determines that amendment of the student's record is not appropriate, it will inform the parents or the
eligible student of their right to a hearing before the hearing officer provided by the school district.
If the parents' and the eligible student's request to amend the student record is further denied following the hearing, the
parents or the eligible student are informed that they have a right to place an explanatory letter in the student record
commenting on the school district's decision or setting forth the reasoning for disagreeing with the school district.
Additions to the student's records will become a part of the student record and be maintained like other student records. If
the school district discloses the student records, the explanation by the parents will also be disclosed.
Student records may be disclosed in limited circumstances without parental or eligible student's written permission. This
disclosure is made on the condition that the student record will not be disclosed to a third party without the written
permission of the parents or the eligible student. This disclosure may be made to the following individuals or under the
following circumstances:












to school officials within the school district and AEA personnel whom the superintendent has determined to have
a legitimate educational interest, including, but not limited to, board members, employees, school attorney,
auditor, health professionals, and individuals serving on official school committees;
to officials of another school district in which the student wishes to enroll, provided the other school district
notifies the parents the student records are being sent and the parents have an opportunity to receive a copy of the
records and challenge the contents of the records unless the annual notification includes a provision that records
will automatically be transferred to new school districts;
to the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary of Education or state and local
educational authorities;
in connection with financial aid for which the student has applied or which the student has received if the
information is necessary to receive the financial aid;
to organizations conducting educational studies and the study does not release personally identifiable information;
to accrediting organizations;
to parents of a dependent student as defined in the Internal Revenue Code;
to comply with a court order or judicially issued subpoena;
in connection with a health or safety emergency; or,
as directory information.
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Code No. 506.1
Page 3 of 3

The superintendent will keep a list of the individuals and their positions that are authorized to view a special education
student's records without the permission of the parents or the eligible student. Individuals not listed are not allowed
access without parental or an eligible student's written permission. This list must be current and available for public
inspection and updated as changes occur.
The superintendent will also keep a list of individuals, agencies and organizations which have requested or obtained
access to a student's records, the date access was given and their legitimate educational interest or purpose for which they
were authorized to view the records. The superintendent, however, does not need to keep a list of the parents, authorized
educational employees, officers and agencies of the school district who have accessed the student’s records. This list for a
student record may be accessed by the parents, the eligible student and the custodian of student records.
Permanent student records, including a student's name, address, phone number, grades, attendance record, classes
attended, grade level completed and year completed may be maintained without time limitation. Permanent student
records will be kept in a fire-safe vault.
When personally identifiable information, other than permanent student records, no longer needs to be maintained by the
school district to provide educational services to a special education student, the parents or eligible student are notified.
This notice is normally given after a student graduates or otherwise leaves the school district. If the parents or eligible
student request that the personally identifiable information be destroyed, the school district will destroy the records. Prior
to the destruction of the records, the school district must inform the parents or eligible student the records may be needed
by the parents or eligible student for social security benefits or other purposes.
The school district will provide training or instruction to employees about parents' and eligible students' rights under this
policy. Employees will also be informed about the procedures for carrying out this policy.
It is the responsibility of the superintendent to annually notify parents and eligible students of their right to inspect and
review the student's records. The notice is given in a parents' or eligible student's native language. Should the school
district collect personal information from students for the purposes of marketing or selling that information, the school
district will annually notify parents of such activity.
The notice will include a statement that the parents have a right to file a complaint alleging the school district failed to
comply with this policy. Complaints are forwarded to Family Policy Compliance Office, U.S. Department of Education,
400 Maryland Avenue, Washington, DC. 20202-4605.
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Code No 506.1E1
Page 1 of 1

FERPA NOTIFICATION
Model Notification of Rights under FERPA for Elementary
and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students")
certain rights with respect to the student's education records. These rights are:
(1) The right to inspect and review the student's education records within 45 days of the day the School receives a
request for access.
Parents or eligible students should submit to the School principal [or appropriate school official] a written request that identifies
the record(s) they wish to inspect. The School official will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record should write the School principal [or appropriate
school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the School
decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.
(3) The right to privacy of personally identifiable information in the student's education records, except to the extent
that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.
A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the School has outsourced services or functions it would otherwise use its own employees to perform (such
as an attorney, auditor, medical consultant, or therapist); a parent or student serving on an official committee, such
as a
disciplinary or grievance committee; or a parent, student, or other volunteer assisting another school official in performing his or
her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or
her professional responsibility.
[Optional] Upon request, the School discloses education records without consent to officials of another school district in which
a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.
[NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records request
unless it states in its annual notification that it intends to forward records on request.]
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to
comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education 400 Maryland Avenue,
SW Washington, DC 20202
[NOTE: In addition, a school may want to include its directory information public notice, as required by
§ 99.37 of the regulations, with its annual notification of rights under FERPA.]
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Code No. 501.3
COMPULSORY ATTENDANCE

Parents within the school district who have children over age six and under age sixteen by September
15, in proper physical and mental condition to attend school, will have the children attend the school
district at the attendance center designated by the board. Students shall attend school the number of
days, school is in session in accordance with the school calendar. Students of compulsory attendance
age shall attend school a minimum of 1080 hours in accordance with the school calendar. Exceptions
to this policy include children who:


have completed the requirements for graduation in an accredited school or have obtained a high
school equivalency diploma;
are attending religious services or receiving religious instruction;
are attending an approved or probationally approved private college preparatory school;
are attending an accredited nonpublic school; or,
are receiving competent private instruction.






It is the responsibility of the parent of a child to provide evidence of the child's mental and physical
inability to attend school or of the child's qualifications for one of the exceptions listed above.
The principal shall investigate the cause for a student's truancy. If the principal is unable to secure the
truant student's attendance, the principal will notify the county attorney’s office in writing
documenting the attendance problem.
The school will participate in mediation if requested by the county attorney. The building principal
shall represent the school district in mediation. The school district will monitor the student's
compliance with the mediation agreement and will report violations of the mediation agreement to the
county attorney.

Legal Reference:

Iowa Code §§ 239.5B; 259A; 279.10-.11; ch. 299; 299A (2013).
441 I.A.C. 41.25(8).
1978 Op. Att'y. Gen. 379.

Cross Reference:

501
Student Attendance
601.1 School Calendar
604.1 Competent Private Instruction

Approved 6/8/1998
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ENTRANCE - ADMISSIONS

Children in the school district community will be allowed to enroll in the school district's regular
education program beginning at age five. The child must be age five on or prior to September 15 to
participate in the school district's kindergarten program. The child must be age six on or prior to
September 15 to begin the first grade of the education program.
The board shall require evidence of age and residency in the form of a birth certificate or other
evidence before the student may enroll in the school district's education program. It shall be within the
discretion of the superintendent to determine what is satisfactory evidence for proof of age.
Prior to enrollment, the child must provide the administration with their health and immunization
certificate

Legal Reference:

Iowa Code §§ 139.9; 282.1, .3, .6 (2013).
1980 Op. Att'y Gen. 258.

Cross Reference:

501
Student Attendance
507.1 Student Health and Immunization Certificates

Approved 9/7/1976
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Code No. 501.9

STUDENT ABSENCES - EXCUSED

Regular attendance by students is essential for students to obtain the maximum opportunities from the education
program. Parents/guardians and students alike are encouraged to ensure an absence from school is a necessary
absence. Students shall attend school 180 days unless excused by the principal of their attendance center.
Student absences approved by the principal shall be excused absences. Excused absences shall count as days in
attendance for purposes of the truancy law. These absences include, but are not limited to:
 Personal illness
 funerals
 family emergencies
 recognized religious observances
 national holidays
 medical appointments
 court appearances
 school related or approved activities
 family trips/vacations if the student’s work is finished prior to the trip/vacation
Students whose absences are approved shall make up the work missed and receive full credit for the missed
school work. It shall be the responsibility of the student to initiate a procedure with the student's teacher to
complete the work missed.
Students who wish to participate in school-sponsored activities must attend school one-half day the day of the
activity unless permission has been given by the principal for the student to be absent.
It shall be the responsibility of the parent/guardian to notify the student's attendance center as soon as the parent
knows the student will not be attending school on that day. The principal may request evidence or written
verification of the student's reason for absence.
It is the responsibility of the superintendent, in conjunction with the principal, to develop administrative
regulations regarding this policy.
Legal Reference:

Iowa Code §§ 294.4; 299 (2014).
281 I.A.C. 12.2(4).

Cross Reference:

501
503
504
506

Approved 6/8/1998
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Pg. 1 of 2
TRUANCY - UNEXCUSED ABSENCES

Regular attendance by the students at school is essential for students to obtain the maximum opportunities from
the education program. Parents and students alike are encouraged to ensure an absence from school is a
necessary absence. Students will attend school unless excused by the principal of their attendance center.
Truancy is the failure to attend school for the minimum number of days established in the school calendar by the
board. Truancy is the act of being absent without a reasonable excuse. These absences will include, but not be
limited to, tardiness, shopping, hunting, concerts, preparation or participation in parties and other celebrations,
and employment. Truancy will not be tolerated by the board.
Students are subject to disciplinary action for truancy including suspension and expulsion. It is within the
discretion of the principal to determine, in light of the circumstances, whether a student may make up work
missed because of truancy. Students receiving special education services that are truant will not be assigned to
special study sessions or make-up programs unless the goals and objectives of the student's Individualized
Education Program are capable of being met.
It is the responsibility of the superintendent, in conjunction with the principal, to develop administrative
regulations regarding this policy. The administrative regulations will indicate the disciplinary action to be taken
for truancy.

Legal Reference:

Iowa Code §§ 294.4; 299 (2014).
281 I.A.C. 12.2(4).

Cross Reference:

206.3
410.5
501
503
504
506

Approved 6/8/1998
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Truancy will not be tolerated by the board. Students are subject to disciplinary action for truancy. The building
administrator shall investigate the cause for a student’s truancy. Once the truancy officer secures the truant
student’s attendance, the truancy officer shall discuss the next step with the building administrator. The building
administrator shall notify the parent/guardian regarding the student’s attendance. After parent/guardian
notification, if the student is still truant, the building administrator shall refer the matter to the county attorney’s
office for mediation.
The building administrator shall represent the school district in truancy mediation. The school district will
monitor the student’s compliance with the mediation agreement and will report violations of the mediation
agreement and will report violations of the mediation agreement to the county attorney’s office.
The mediation process is a cumulative process. The county attorney’s office has the discretion to determine
whether additional mediation hearings shall take place or to proceed to prosecution.
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Code No. 501.11

STUDENT RELEASE DURING SCHOOL HOURS

Students will be allowed to leave the school district facilities during school hours only with prior authorization
from their parents, unless the parent appears personally at the student's attendance center to arrange for the
release of the student during school hours, or with the permission of the principal.
Approved reasons for release of a student during the school day shall include, but not be limited to, illness,
family emergencies, national holidays, religious holidays, medical and court appointments and other reasons
determined appropriate by the principal.
It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative
regulations regarding this policy.

Legal Reference:

Iowa Code § 294.4 (2014).
281 I.A.C. 12.2(4).

Cross Reference:

501
503
504
506

Approved _2/14/2005
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Page 1 of 1

HOMELESS CHILDREN AND YOUTH

The board will make reasonable efforts to identify homeless children and youth of school age within the
district, encourage their enrollment and eliminate existing barriers to their receiving an education which may
exist in district policies or practices. The designated coordinator for identification of homeless children and
for tracking and monitoring programs and activities for these children is the Director of Student Services
located at the Clinton Administration Center.
A homeless child is defined as a child or youth between the ages of 5 and 21 who lacks a fixed, regular and
adequate nighttime residence and includes a child or youth who is living on the street, in a car, tent, or
abandoned building or some other form of shelter not designed as a permanent home; who is living in a
community shelter facility; or who is living with non-nuclear family members or with friends, who may or
may not have legal guardianship over the child or youth of school age.

Legal Reference:

No Child Left Behind, Title X, Sec. 722, P.L. 107-110 (2004).
42 U.S.C. §§ 11431 et seq. (2012).
281 I.A.C. 33 (2014).

Cross Reference:

501
503.3
506
507.1
603.3
711.1

Approved 6/10/1996
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Code No. 505.8

PARENTAL INVOLVEMENT
Parental involvement is an important component in a student’s success in school. The board encourages parents
to become involved in their child’s education to ensure the child’s academic success. The board will:
(1)

understand how the district involves parents in the development of the Title I plan, the process for
school review of the plan and the process for improvement;

(2)

provide the coordination, technical assistance and other support necessary to assist participating
schools in planning and implementing effective parent involvement activities to improve student
academic achievement and school performance;

(3)

build the schools’ and parents’ capacity for strong parental involvement;

(4)

coordinate and integrate parental involvement strategies under Title I;

(5) conduct with the involvement of parents, an annual evaluation of the content and effectiveness of the
parental involvement policy in improving the academic quality of the school served including identifying
barriers to greater participation by parents in Title I activities (with particular attention to low-income
parents, Limited English Proficient (LEP) parents, minorities, parents with disabilities and parents with low
literacy) and use the findings of the evaluation to design strategies for more effective parental involvement
and to revise, as necessary, the parental involvement policies; and
(6)

involve parents in Title I activities.

The district will review this policy annually. The superintendent is responsible for notifying parents of this
policy annually or within a reasonable time after it has been amended during the school year. It is the
responsibility of the superintendent to develop administrative regulations regarding this policy

Legal References:

No Child Left Behind, Title I, Sec. 1118, P.L. 107-110. (2002)

Cross References:

903.2

Approved 7-13-2015
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STUDENT CONDUCT

The board believes inappropriate student conduct causes material and substantial disruption to the school
environment, interferes with the rights of others, and/or presents a threat to the health and safety of students,
employees, and visitors on school premises. Appropriate classroom behavior allows teachers to communicate more
effectively with students.
Students will conduct themselves in a manner fitting to their age level and maturity and with respect and
consideration for the rights of others while on school district property or on property within the jurisdiction of the
school district; while on school owned and/or operated school or chartered vehicles; while attending or engaged in
school activities, both on and off school property (when the individual is a representative of the school/district); and
while away from school grounds if misconduct will directly affect the good order, efficient management and
welfare of the school district. Consequences for the misconduct will be fair, progressive, and developmentally
appropriate in light of the circumstances.
Students who fail to abide by this policy, and the administrative regulations supporting it, may be disciplined for
conduct which disrupts or interferes with the education program; conduct which disrupts the orderly and efficient
operation of the school district or school activity; conduct which disrupts the rights of other students to participate
in or obtain their education; conduct that is violent or destructive; or conduct which interrupts the maintenance of a
disciplined atmosphere. The purpose of discipline is to modify individual behavior through positive and supportive
actions whenever possible. Disciplinary measures include, but are not limited to, removal from the classroom,
detention, suspension, and expulsion.
A student who commits an assault against an employee on school district property or on property within the
jurisdiction of the school district; while on school-owned or school-operated chartered vehicles; while attending or
engaged in school district activities will be suspended by the principal. Notice of the suspension is sent to the board
president. The board will review the suspension to determine whether to impose further sanctions against the
student which may include expulsion. Assault for purposes of this section of this policy is defined as:




an act which is intended to cause pain or injury to, or which is intended to result in physical contact which
will be insulting or offensive to another, coupled with the apparent ability to execute the act; or
any act which is intended to place another in fear of immediate physical contact which will be painful,
injurious, insulting or offensive, coupled with the apparent ability to execute the act; or
intentionally points any firearm toward another or displays in a threatening manner any dangerous weapon
toward another.

The act is not an assault when the person doing any of the above and the other person are voluntary participants in a
sport, social or other activity, not in itself criminal, when the act is a reasonably foreseeable incident of such sport
or activity, and does not create an unreasonable risk of serious injury or breach of the peace.
Removal from the classroom means a student is sent to an administratively approved level of intervention. It is
within the discretion of the person in charge of the classroom to remove the student.
Detention means the student's presence is required during non-school hours for disciplinary purposes. The student
can be required to appear prior to the beginning of the school day, after school has been dismissed for the day, or on
a non-school day. Whether a student will serve detention, and the length of the detention, is within the discretion of
the licensed employee or the building principal, disciplining the student.
Approved
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STUDENT CONDUCT

Suspension means; either an in-school suspension, an out-of-school suspension, a restriction from activities or loss
of eligibility. An in-school suspension means the student will attend school but will be temporarily isolated from
one or more classes while under supervision. An in-school suspension will not exceed ten consecutive school days.
An out-of-school suspension means the student is removed from the school environment, which includes school
classes and activities. An out-of-school suspension will not exceed ten days. A restriction from school activities
means a student will attend school and classes and practice but will not participate in school activities.
Expulsion means an action by the board to remove a student from the school environment, which includes, but is
not limited to, classes and activities, for a period of time set by the board.
Following the suspension of a special education student, an informal evaluation of the student's placement will take
place. The Individual Education Program (IEP) is evaluated to determine whether it needs to be changed or
modified in response to the behavior that led to the suspension.
If a special education student's suspensions, either in or out of school, equal ten days on a cumulative basis, a
staffing team will meet to determine whether the IEP is appropriate.
It is the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations
regarding this policy.

Legal Reference:

No Child Left Behind, Title IV, Sec. 4115, P.L. 107-110 (2002).
Goss v. Lopez, 419 U.S. 565 (1975).
Brands v. Sheldon Community School District, 671 F. Supp. 627 (N.D. Iowa 1987).
Sims v. Colfax Comm. School Dist., 307 F. Supp. 485 (Iowa 1970).
Bunger v. Iowa High School Athletic Assn., 197 N.W.2d 555 (Iowa 1972).
Board of Directors of Ind. School Dist. of Waterloo v. Green, 259 Iowa 1260, 147
N.W.2d 854 (1967).
Iowa Code §§ 279.8; 282.4, .5; 708.1 (2014).

Cross Reference:

501
502
503
504
603.3
903.5
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SMOKING - DRINKING - DRUGS

The board prohibits the distribution, dispensing, manufacture, possession, use, or being under the influence of
beer, wine, alcohol, tobacco, other controlled substances, "look alike" substances that appear to be tobacco, beer,
wine, alcohol or controlled substances, or any device used or designed for the purpose of using any prohibited
substances by students while on school district property or on property within the jurisdiction of the school
district; while on school owned and/or operated school or chartered vehicles; while attending or engaged in school
activities; and while away from school grounds if the misconduct will directly affect the good order, efficient
management and welfare of the school district.
The board believes such illegal, unauthorized or contraband materials cause material and substantial disruption to
the school environment or present a threat to the health and safety of students, employees, or visitors.
Violation of this policy by students will result in disciplinary action including suspension or expulsion. Use,
purchase or being in possession of cigarettes, tobacco or tobacco products for those under the age of eighteen,
may be reported to the local law enforcement authorities. Possession, use or being under the influence of beer,
wine, alcohol and/or of a controlled substance may also be reported to the local law enforcement authorities.
Students who violate the terms of this policy may be required to satisfactorily complete a substance abuse
assistance or rehabilitation program approved by the school board. If such student fails to satisfactorily complete
such a program, the student may be subject to discipline including suspension or expulsion.

Legal Reference:

34 C.F.R. Pt. 86 (2012).
Iowa Code §§ 123.46; 124; 279.8, .9; 453A (2014).
281 I.A.C. 12.3(9); .5(3)(e), .5(4)(e), .5(5)(e), .5(21).

Cross Reference:

502
503
507

Approved 7/13/09
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The board believes the substance abuse prevention program will include:








Age-appropriate, developmentally-based drug and alcohol curriculum for students in grades kindergarten
through twelve, which address the legal, social, and health consequences of tobacco, drug and alcohol use
and which provide information about effective techniques for resisting peer pressure to use tobacco, drugs or
alcohol;
A statement to students that the use of illicit drugs and the unlawful possession and use of alcohol is wrong
and harmful;
Standards of conduct for students that clearly prohibit, at a minimum, the unlawful possession, use, being
under the influence of or distribution of illicit drugs and alcohol by students on school premises or as part of
any of its activities;
A clear statement that disciplinary sanctions, up to and including suspension or expulsion and referral for
prosecution, will be imposed on students who violate the policy and a description of those sanctions;
A statement that students may be required to successfully complete an appropriate rehabilitation program;
Information about drug and alcohol counseling and rehabilitation and re-entry programs available to
students;

The maintenance of a drug-free environment is recognized by the Board of Education of the Clinton Community
School District as being of utmost importance in the protection of the academic, social, physical, and emotional
welfare of all students. An atmosphere conducive to the educational excellence of all students is a major
responsibility of the district.
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Code No. 508.5

STUDENT POSSESSION/USE OF CELLULAR TELEPHONES
AND OTHER PORTABLE ELECTRONIC DEVICES
For the purpose of this policy “Portable Electronic Devices” is defined to include portable two-way
telecommunication devices, including but not limited to, cellular telephones and other hand-held
technology devices. Community School District students are permitted in authorized areas of the building
to display, activate, or use cellular telephones or other portable electronic devices (including, tablets,
laptop computers, MP3 players or any other electronic device) at any time during normal school hours
including outdoor or off-campus activities if it has been approved for use by a building administrator.
Students and parents should also be aware that the inappropriate use of such devices will lead to the
device being confiscated pending an investigation by school personnel and/or law enforcement.
Examples of inappropriate use include but are not limited to:
1. Taking or possessing pictures, audio, or videos of others without permission.
2. Even when permission is granted, when pictures, audio, or video sheds a negative

perception on students, staff, faculty, administration, or the school district.
3. Using electronic devices to harass others.
4. Sending inappropriate texts, pictures, or videos.
5. Spreading rumors or using devices in any manner which causes a disruption at

school.
6. Possessing lewd or obscene photos.
7. Attempting to bypass District filter and firewall.
Portable electronic devices are not to be activated or used during emergency drills or during emergencies
unless directly authorized by a school district administrator. Authorized instances might include: when
a student believes he/she is in imminent danger, needs to report a medical emergency, or other
emergency the he/she feels that the communication will assist.
Electronic devices are not to be used or visible during class time.
Clinton Community Schools reserves the right to bypass offense stages depending on the severity of the
infraction. The Superintendent will review and update revisions to the Board of Education as needed.
Legal Reference:

Iowa Code §§ 279.8; 280.14 (2014).

Cross Reference:

502

Approved 2/10/2003
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Code No. 502.8

SEARCH AND SEIZURE

School district property is held in public trust by the board. School district authorities may, without a search
warrant or prior notice, search a student, student lockers, desks, work areas, personal affects, and vehicles based
on a reasonable and articulable suspicion that a school district policy, rule, regulation or law has been violated.
The search shall be reasonable in scope and conducted in a manner that maintains order and discipline in the
schools, promotes the educational environment, and protects the safety and welfare of students, employees and
visitors. The furnishing of a locker, desk or other facility or space owned by the school and provided as a
courtesy to a student, even if the student provides the lock for it will not create a protected student area and will
not give rise to an expectation of privacy with respect the locker, desk, or other facility.
School authorities may seize any illegal, unauthorized or contraband materials discovered in a search conducted
pursuant to this policy. Items of contraband may include, but are not limited to, nonprescription controlled
substances, marijuana, cocaine, amphetamines, barbiturates, apparatus used for controlled substances, alcoholic
beverages, tobacco, weapons, firearms, explosives, poisons, stolen properties, and obscene materials and/or
images. Such items are not to be possessed by a student while they are on school district property or on property
within the jurisdiction of the school district; while on school owned and/or operated school or chartered vehicles;
while attending or engaged in school activities; and while away from school grounds if misconduct will directly
affect the good order, efficient management and welfare of the school district.
Possession of illegal, unauthorized or contraband items will be grounds for disciplinary action including
suspension or expulsion and may be reported to local law enforcement officials. The possession of illegal,
unauthorized contraband items or misused non-controlled substances discovered pursuant to the policy will be
reported to the parent/guardian of the student involved and shall be reported to local law enforcement authorities.
Any illegal, unauthorized and/or contraband items discovered in the course of a student search will not be
returned to the student and shall be turned over to law enforcement authorities without delay.

Legal Reference: U.S. Const. amend. IV.
New Jersey v. T.L.O., 469 U.S. 325 (1985).
Cason v. Cook, 810 F.2d 188 (8th Cir. 1987), cert. den., 482 U.S. 930 (1987).
Iowa Code ch. 808A (2014).
281 I.A.C. 12.3(8).

Cross Reference:

Approved 6/10/1996
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SEARCH AND SEIZURE REGULATION

I.

Searches, in general.
A.

Reasonable and Articulable Suspicion: A search of a student will be justified when there are
reasonable grounds for the suspicion that the search will turn up evidence that the student has violated
or is violating the law or school district policy, rules, or regulations affecting school order.
Reasonable suspicion may be formed by considering factors such as the following:
(1)
(2)
(3)
(4)

B.

Reasonable Scope: A search will be permissible in its scope or intrusiveness when the measures
adopted are reasonably related to the objectives of the search. Reasonableness of scope or
intrusiveness may be determined based on factors such as the following:
(1)
(2)
(3)
(4)

II.

eyewitness observations by employees;
information received from reliable sources;
suspicious behavior by the student; or,
the student's past history and school record although this factor alone is not sufficient to
provide the basis for reasonable suspicion.

the age of the student;
the sex of the student;
the nature of the infraction; and
the emergency requiring the search without delay.

Types of Searches
A.

Personal Searches
1.

2.

45

A student's person and/or personal effects (e.g., purse, backpack, etc.) may be searched when a
school official has reasonable suspicion to believe the student is in possession of illegal or
contraband items or has violated school district policies, rules, regulations or the law affecting
school order.
Personally intrusive searches will require more compelling circumstances to be considered
reasonable.
(a)

Pat-Down Search: If a pat-down search or a search of a student's garments (such as
jackets, socks, pockets, etc.) is conducted, it will be conducted in private by a school
official of the same sex as the student and with another adult witness of the same sex
present, when feasible.

(b)

A more intrusive search, short of a strip search, of the student's person, handbags, book
bags, etc., is permissible in emergency situations when the health and safety of students,
employees, or visitors are threatened. Such a search may only be conducted in private by
a school official of the same sex as the student, with an adult of the same sex present
unless the health or safety of students will be endangered by the delay which may be
caused by following these procedures.

Code No. 502.8R1
Page 2 of 2

SEARCH AND SEIZURE REGULATION

B.

Locker and Desk Inspections
Although school lockers and desks are temporarily assigned to individual students, they remain the
property of the school district at all times. The school district has a reasonable and valid interest in
insuring the lockers and desks are properly maintained. For this reason, lockers and desks are subject
to unannounced inspections and students have no legitimate expectations of privacy in the locker or
desk. Periodic inspections of all or a random selection of lockers or desks may be conducted by
school officials in the presence of the student or another individual. Any contraband discovered
during such searches will be confiscated by school officials and may be turned over to law
enforcement officials.
The contents of a student's locker or desk (coat, backpack, purse, etc.) may be searched when a school
official has reasonable and articulable suspicion that the contents contains illegal or contraband items
or evidence of a violation of law or school policy or rule. Such searches should be conducted in the
presence of another adult witness when feasible.

C.

Automobile Searches
Students are permitted to park on school premises as a matter of privilege, not of right. The school
retains authority to conduct routine patrols of the student parking lots. The interior of a student's
automobile on the school premises may be searched if the school official has reasonable and
articulable suspicion to believe that illegal, unauthorized or contraband items are contained inside.
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Code No. 502.6
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WEAPONS

The board believes weapons, look-alikes, firearms and other dangerous objects do not belong in school district
facilities, on school property or on property within the jurisdiction of the school district. The presence of
weapons, look-alikes, firearms and other dangerous objects cause material and substantial disruption to the school
environment and present a threat to the health and safety of students, employees and visitors on the school district
premises or property within the jurisdiction of the school district.
School District Jurisdiction
School district jurisdiction shall include: all school district property, facilities, school sponsored activities, at
home or away, and off-school district property if an incident could have an adverse impact on the order and
operation, efficient management and/or welfare of the school district.

It is the responsibility of the superintendent, in conjunction with the administrative team, to develop regulations
regarding this policy.

Legal Reference:

No Child Left Behind, Title IV, Sec. 4141, P.L. 107-110 (2004).
Improving America's Schools Act of 1994, P.L. 103-382.
18 U.S.C. § 921 (2006).
McClain v. Lafayette County Bd. of Education, 673 F.2d 106 (5th Cir.1982).
Iowa Code §§ 279.8; 280.21B; 724 (2014).
281 I.A.C. 12.3(6)

Cross Reference:

502
503
507

Approved 6/10/1996
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Definitions
A dangerous weapon, defined under Section 702.7 of the Iowa Code, “is any instrument or device designed
primarily for use in inflicting death or injury upon a human being …any instrument or device of any sort
whatsoever which is actually used in such a manner as to indicate that the defendant intends to inflict death or
serious injury upon the other…”
Weapons (Not firearms)
A. Articles commonly used or designed to inflict bodily harm or to intimidate other persons. Dangerous weapons
include but are not limited to firearms, knuckles, chemical irritants, knives of all types, chains, clubs, stars,
daggers, razors, instruments equipped with sharp blades or points, look-alike/mock/replica weapons, shells,
ammunition or any other explosive material, etc.
B. Articles designed for other purposes but which are being used or threatened to be used to inflict bodily harm
or intimidate students or staff. These articles include but are not limited to: baseball bats, belts, combs,
pencils, files, compasses, scissors, chemical irritants, chains, screw drivers, etc.
Look-alikes
Are identified as objects that could be mistaken for dangerous weapons and/or used in a threatening manner.
Firearms
Firearms defined under Section 921 or Title 18 U.S. Code, are:
1. Any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a
projectile by the action of any such weapon; however, a BB gun or pellet gun does not meet the federal
definition of a firearm;
2. The frame or receiver of any such weapon;
3. Any firearm muffler or firearm silencer; or
4. Any destructive device.
Possession
Students may not posses weapons, toy weapons, look-alikes, firearms or other dangerous objects within school
district jurisdiction. Possession shall be defined as having weapons, toy weapons, look-alikes, firearms and other
dangerous objects under the student’s personal control which includes the student’s person, vehicle, clothing,
outerwear, bikebag, purse, desk, bookbag, locker or other container or area of confinement used by the students
whether personal or school-owned.
Students may not have hunting rifles, shotguns, starter pistols, or any other firearm in their vehicle if that vehicle
is within school district jurisdiction.
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Disciplinary Action
Firearm
Students found in possession of a firearm within school district jurisdiction shall be recommended for expulsion
for not less than twelve months and shall be referred to law enforcement officials. The superintendent shall have
the authority to recommend this expulsion requirement be modified on a case-by-case basis.
Weapons and Other Dangerous Objects
Any student who brings weapons or other dangerous objects within school district jurisdiction may be
immediately suspended from school and recommended to the school board for expulsion. The superintendent
may recommend a modification of the disciplinary action on a case-by-case basis. In deciding the students’
disciplinary action, the superintendent shall confer with the building principals to consider the student’s status
including age, grade, behavioral history, special needs, and the circumstances under which the student brought the
weapon or dangerous object to school including his/her knowledge, purpose and level of aggressiveness with the
weapon or dangerous object.
Look-alike/mock/replica/toy weapons
Any student who brings a look-alike/toy weapon within school district jurisdiction may be subject to disciplinary
actions which may include detention, in-school suspension, out-of-school suspension, or expulsion depending on
the circumstances under which the student brought the look-alike/mock/replica/toy weapon to school including
his/her knowledge, purpose, and level of aggression with the look-alike or toy weapon.
Failure to Report
Students who have knowledge or a belief of the existence of a weapon, look-a-like, firearm, or other dangerous
objects within the school district jurisdiction shall promptly report that information to a school official. Failure to
report that information to proper officials may subject the student(s) to disciplinary action.

Parents of students found to possess weapons, dangerous objects or look-a-likes on school property are notified of
the incident. Possession or confiscation of weapons or dangerous objects will be reported to law enforcement
officials, and students will be subject to disciplinary action including suspension or expulsion.
Special Education Students
Identified special education students that possess weapons, toy weapons, look-alikes, firearms or other dangerous
objects within the school district jurisdiction shall be treated in a manner consistent with the Individuals with
Disabilities Education Act. Under this law, special education students may be placed in an alternative setting for
not more than 45 calendar days, unless the parent/guardian appeals, in which case the student stays in the
alternative placement pending the due process hearing. Prior to the alternative placement, the staffing team will
meet for the purpose of discussing the student’s Individual Educational Plan (IEP). The two issues that must be
discussed at the IEP staffing are 1) Was the student’s placement appropriate at the time of the misconduct? And
2) Is the misconduct related to his/her disability? If the answer to (1) is “yes” and to (2) “no”, then the student
may be placed in an alternative setting. If the conduct was related to the student’s disability, the staffing team
should give serious consideration to changing that student’s placement. If the 45

49

Code No. 502.6
Page 4 of 4
day placement is appropriate, then the staffing team must reconvene prior to the conclusion of the 45 days to
determine the appropriate future placement of the student. A student with disabilities has the right to continue
his/her education: his/her placement may be changed and his/her program may be modified by the staffing team.
Parent Notification
Parents of students found to possess weapons, toy weapons, look-alikes, firearms and other dangerous objects
within school district jurisdiction shall be notified of the incident.
Law Enforcement Exemption
Weapons under the control of law enforcement officials are exempt from this policy. The principal may allow
authorized persons to display weapons, other dangerous objects or look-a-likes for educational purposes. Such a
display will also be exempt from this policy.
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SUSPENSION
The Board believes inappropriate student conduct causes material and substantial disruption to the school
environment, interferes with the rights of others, or presents a threat to the health and safety of students,
employees, and visitors on school premises. Reasonable standards of discipline of the Clinton Community
School District apply to students, regardless of: age, color, creed, national origin, race, religion, marital
status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability,
ancestry, political party preference, political belief, socioeconomic status, or familial status. Appropriate
classroom behavior allows teachers to communicate more effectively with students.
Student behavior which interferes with the maintenance of an orderly environment or which is detrimental
to the welfare of other students and staff will be prohibited and considered in violation of District policy.
The Board of Education of the Clinton Community School District authorizes building administrators to
use suspension as a disciplinary action in accordance with procedures established for that purpose.
During the term of the suspension, the student cannot be on any school property or at any school activities
unless authorized by the building administrator.
Due process will be afforded to all individuals involved.
Legal Reference:
Goss v. Lopez, 419 U.S. 565 (1975).
Wood v. Stuckland, 420 U.S. 308 (1975).
Iowa Code §§ 282.3; 282.4; 282.5; 21.5 (2014).
Southeast Warren Community S.D. v. D.P.I., 285 NW 2d 173 (Iowa 1979).
281 I.A.C. 12.3(6).
Cross Reference:
503.1 Student Conduct Code
503.2 Expulsion
504.4R Student Suspension Administrative Action

Approved 8/10/2009
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EXPULSION

Only the board may remove a student from the school environment. The board determines the length of time the
student is removed from the school environment. The removal of a student from the school environment, which
includes, but is not limited to, classes and activities, is an expulsion from school.
Students may be expelled for violations of board policy, school rules or the law. It is within the discretion of the board
to discipline a student by using an expulsion for a single offense or for a series of offenses depending on the nature of
the offense and the circumstances surrounding the offense.
It is within the discretion of the superintendent to recommend to the board the expulsion of a student for disciplinary
purposes. Only the board may take action to expel a student and to readmit the student. The principal will keep
records of expulsions in addition to the board's records.
When a student is recommended for expulsion by the board, the student is provided with:
1. Notice of the reasons for the proposed expulsion;
2. The names of the witnesses and an oral or written report on the facts to which each witness testifies unless the
witnesses are students whose names may be released at the discretion of the superintendent;
3. An opportunity to present a defense against the charges and provide either oral testimony or written affidavits
of witnesses on the student's behalf;
4. The right to be represented by counsel; and,
5. The results and finding of the board in writing open to the student's inspection.
In addition to these procedures, a special education student must be provided with additional procedures. A
determination should be made of whether the student is actually guilty of the misconduct. A staffing team should
determine whether the student's behavior is caused by the student's disability and whether the conduct is the result of
inappropriate placement. Discussions and conclusions of this meeting should be recorded.
If the special education student's conduct is not caused by the disability, the student may be expelled or suspended for
a long-term period following written notice to the parent and pursuant to the school district's expulsion hearing
procedures. If the misconduct is caused by the disability and a change in placement is recommended, the change must
be made pursuant to the placement procedures used by the school district.

Legal Reference:

Goss v. Lopez, 419 U.S. 565 (1975).
Wood v. Strickland, 420 U.S. 308 (1975).
Southeast Warren Comm. School District v. Dept. of Public Instruction, 285
N.W.2d 173 (Iowa 1979).
Iowa Code §§ 21.5; 282.3, .4, .5 (2014).
281 I.A.C. 12.3(6).

Cross Reference:

502
503

Approved 8/10/09
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FREEDOM OF EXPRESSION

Student expression, other than student expression in student-produced official school publications, made on the
school district premises or under the jurisdiction of the school district or as part of a school-sponsored activity
may be attributed to the school district; therefore, student expression must be responsible. Student expression
must be appropriate to assure that the students learn and meet the goals of the school activity and that the potential
audience is not exposed to material that may be harmful or inappropriate for their level of maturity.
Students will be allowed to express their viewpoints and opinions as long as the expression is responsible. The
expression will not, in the judgment of the administration, encourage the breaking of laws, defame others, be
obscene or indecent, or cause a material and substantial disruption to the educational program. The
administration, when making this judgment, will consider whether the activity in which the expression was made
is school-sponsored and whether review or prohibition of the students' speech furthers an educational purpose.
Further, the expression must be done in a reasonable time, place, and manner that is not disruptive to the orderly
and efficient operation of the school district.
Students who violate this policy may be subject to disciplinary measures. Employees are responsible for insuring
students' expression is in keeping with this policy.

Legal Reference:

U.S. Const. amend. I.
Hazelwood School District v. Kuhlmeier, 484 U.S. 260 (1988).
Bethel School District v. Fraser, 478 U.S. 675 (1986).
New Jersey v. T.L.O., 469 U.S. 325 (1985).
Tinker v. Des Moines Ind. Comm. Sch. Dist., 393 U.S. 503 (1969).
Bystrom v. Fridley High School, 822 F.2d 747 (8th Cir. 1987).
Iowa Code §§ 279.8; 280.22; 282.3 (2014).

Cross Reference:

502
504
603.9
904.5

Approved 9/9/1997
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CO-CURRICULAR GOOD CONDUCT POLICY
The following Good Conduct Policy establishes the standards by which students shall conduct themselves if they
choose to take advantage of the privileges afforded them by participation in co-curricular activities. Students
participating in co-curricular activities shall commit themselves to meet the standards of this code and of the
Student Code of Conduct at all times in all places 365 days a year.
I. STATEMENT OF PHILOSOPHY
It is a privilege and an honor to participate in the full range of co-curricular activities at the Clinton Community
Schools. These activities and participation in them adds a great deal to each student’s education by promoting good
citizenship and moral character, developing discipline and skills necessary to personal success and well being, and
promoting the image and identity of the school and community. The district views Co-Curricular Activities as an
extension of the school day. Students who choose to participate in co-curricular activities will conduct themselves
appropriately at all times both on school grounds and away from the school. The responsibility of good conduct is
an extension of the responsibility to represent the school and community in an appropriate manner.
It is the responsibility of the superintendent to develop rules, regulations, and protocols for school activities and
athletics. Students wanting to participate in school activities or athletics must meet the requirements set forth by the
school district. These regulations are outlined in the Student/Parent Handbook. The Building Principal or Activities
(Athletic) Director may declare a student ineligible to participate in an activity when the conduct of that student has
been determined to be contrary to or in violation of the established rules and regulations set forth in this policy.

Legal Reference:

Bunger v. Iowa High School Athletic Assn., 197 N.W.2d 555
In re Jason Clark, 1 D.P.I. App. Dec. 167 (1978).
Iowa Code §§ 280.13, .13A (2014).
281 I.A.C. 12.3(8); 36.15(1).

Cross Reference:

502
503
504

Approved 7/12/1999
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II. STUDENT AGREEMENT
Before participation in any activity is permitted, all students who wish to participate in co-curricular activities shall
receive a copy of the Good Conduct Policy and shall sign an agreement indicating that they will abide by the Good
Conduct Policy.
III. APPLICABLE ACTIVITY PROGRAMS
The Good Conduct Policy applies to all co-curricular activities, including but not limited to:
1.
2.
3.
4.
5.
6.

All athletic;
All music, speech, drama (non-graded activities), and cheerleading activities;
School royalty;
Student council and other elective officers;
School honors; and or
School clubs.

*Students may be given an alternative assignment for any event which also occur a grade in a specific class. At the beginning
of the activity, the student will be notified if this protocol will be followed in this activity and/or athletic team.

IV. DEFINITIONS
1. Competition/Performance - means a specific event that is a component of a co-curricular program whether it
is a contest, a social activity (such as a dance sponsored by a club or elected group), a performance, or a school
sponsored trip that is part of the co-curricular activity, etc.
2. Offense - occurs when a student is determined by a school official to have violated the Good Conduct Policy.
Such violations shall be counted cumulatively from year to year (either 6-8 or grades 9-12 (this is attendance
center specific)), regardless of the specific portion of the Good Conduct Policy that is violated. Any offense(s)
occurring under the district’s previous policy shall count cumulatively toward any offense(s) under this Good
Conduct Policy.
Middle School students must also abide by this Good Conduct Policy. However, any violations incurred prior to ninth grade will not be carried forward
to ninth grade.

3. Possession - with regard to alcohol, drugs, simulated controlled substances, and tobacco, possession shall mean
under the actual control of or on the student’s person, contained in property under the student’s personal
control.
4. School Days - shall mean days when school is in session, (i.e., Monday through Friday, except state and/or
national holidays).
5. Student Code of Conduct - is a body of school rules and regulations independent from this Good Conduct
Policy. Any student behavior, which violates both the Student Code of Conduct and this Good Conduct Policy,
may incur penalties under both sets of rules and regulations.
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6. Year - as it is used in this policy means one calendar year.

V. APPLICATION OF THE GOOD CONDUCT POLICY
Appropriate student behavior is required by and impacts all co-curricular activities in which a student participates.
If a student is participating in multiple co-curricular activities at the time the student loses privileges under this
policy, the loss of privileges shall apply to all activities.
If at the time of the violation, the student is not currently participating in any activity, then the student’s period of
ineligibility shall apply to the first co-curricular contest or performance in which the student would normally be
eligible to participate. A disciplinary action may carry over from one activity to another and may carry over from
one school year to the next.
Disciplinary action for violations of the good conduct policy will be applied according to the penalties and
protocols detailed in each school’s student/parent handbook.
VI. CONDUCT REQUIREMENTS
Students shall:
1. Abide by the Good Conduct Policy at all times and in all places.

2. Abide by any additional, specific rules and regulations, which the coach/sponsor of the activity has
established (such as training hours, attendance at practice, etc.) Such rules will be approved by the
high school or middle school activities directors before distribution to students and students will be
required to sign a copy of a document as acknowledgement of their receipt of and agreement to abide
by them.

VII. VIOLATIONS
Level 1 Violation:
Level 1 violations of the Good Conduct Policy include but are not limited to the following prohibited conduct and
actions.
Students shall not:
1. Possess, use, or be under the influence of alcoholic beverages.
2. Use, possess and/or distribute tobacco or imitation substances.
3. Possess, use, or be under the influence of illegal drugs, controlled substances, imitation controlled substances,
or drug paraphernalia.
4. Fail to respond or carry out a reasonable request of a district employee or direct obscene gestures or comments
toward a district employee.
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5. Assault or physically abuse any person at school or during school activities or coming to and/or going from
school or a school activity.
6. Possess or distribute obscene materials or images.
Level 2 Violations:
Level 2 violations of the Good Conduct Policy include but are not limited to the following prohibited conduct and
actions.
Students shall not:
1. Sell, manufacture or distribute illegal drugs, controlled substances, alcohol, imitation controlled substance, or
drug paraphernalia.
2. Possess, use or threaten to use any instrument that is generally considered a weapon or an imitation weapon or
an explosive or an instrument used as a weapon.
3. Damage, destroy, vandalize or steal school property and/or personal property of employees, students, and
visitors to the school or district patrons.
4. Commit a serious crime including but not limited to arson, assault, robbery, theft, burglary, criminal mischief
whether or not an arrest or conviction occurs.

VIII. DETERMINATION OF VIOLATION
When it comes to the attention of school officials that a student is suspected of violating the CCSD Good Conduct
Policy or the rules of a specific co-curricular activity, the Activities Director or Building Principal will determine
whether the allegation is true by conducting an investigation.
Prior to making the final determination of whether there has been a violation, the Activities Director or Building
Principal shall: 1) be informed of the allegations and 2) perform an appropriate investigation; and the student shall
1) be notified, orally or in writing, of the allegations against the student and 2) be given an opportunity to respond
to the allegations.
The Clinton Community School District may determine that there has been a violation of it’s Good Conduct Policy
whether or not criminal charges have been filed, whether a student’s trial is pending, or whether or not the student
is found guilty by a court of law as long as there is reasonable evidence that is more likely then not to support that a
violation of the Good Conduct Policy occurred.
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Once the determination is made that a student has violated the Good Conduct Policy the Activities Director or
Building Principal shall make a determination of the applicable penalty. The student and his/her parents(s) shall be
informed in writing of this decision (the nature of the violation and the determination of the penalty) by mailing the
same to the student’s residence (or other address if the parents have a different address on file for mailing purposes
with the school) within two working days of the determination. In addition, the parent(s) will be notified orally, if
possible.

IX. PENALTIES FOR VIOLATION(S)
Penalties for violations of the Good Conduct Policy will be applied according to the procedures and penalties
detailed in each school’s student/parent Handbook. The coach/sponsor may also impose additional penalties
pursuant to their supplementary activity-specific rules. The penalty shall be imposed immediately when the
Activities’ Director or the Principal’s determination of a violation is complete.
Penalties – The penalty for a violation is ineligibility for a definite number of contests or appearances for the
activity the penalty is to be applied to. The student must participate in practice during the period of ineligibility;
however, the student shall not be permitted to dress for or participate in the contest. Level (one, two or three)
penalties are based on the percentage amount of contests or events that are detailed for each athletic sport or
activity. The percentages of penalties are listed in each school’s student/parent handbook. There is a provision for
reduction of a penalty for students who self-report.
Nothing in this policy is intended to diminish the ability of the district to take other disciplinary action against the
student in accordance with other policies governing student discipline and behavior. Discipline action is
independent and individual to the offense that was committed.

X. SUSPENSION/EXPULSION UNDER THE
STUDENT CODE OF CONDUCT
If a student receives a disciplinary out-of-school suspension or expulsion because of a violation of the Student Code
of Conduct, the student will not be allowed to participate for the comparable period of time in any co-curricular
activity, including practices, meetings and competitions/performances and will be denied all school transportation
to or from such practices, meetings and/or competitions/performances for the duration of the suspension or
expulsion. In the event a student receives a disciplinary in-school suspension, the student will be allowed to
practice, but will not perform or compete during the length of the in-school suspension.
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XI. STUDENT APPEAL
A student may contest the Activities Director or Building Principal’s determination of a violation and/or the penalty
imposed for a violation of the Good Conduct Policy. In addition, the student may appeal any violation found and/or
discipline imposed by a coach/sponsor pursuant to an activity’s supplementary rules. All appeal hearings shall be
informal and a student may be accompanied by his/her parent or guardian. A student may be represented by legal
counsel in any hearing before the District’s Board of Directors.
Appeals – Any student who is found by the administration to have violated the Good Conduct Policy may appeal
this determination to the superintendent by contacting the superintendent within three (3) days of being advised of
the violation. The penalty will be in effect pending the superintendent’s decision. The decision of the
superintendent shall be given to the parent/guardian at a meeting with them or in writing. This decision is the final
appeal for any suspension that is five (5) days or less.
If the student is dissatisfied with the superintendent’s decision regarding a suspension of more than five (5) days, he
or she may appeal to the School Board by filing a written appeal with the Board secretary at least 48 hours prior to
the next Board meeting. The review by the Board will be in closed session unless the student’s parent (or if the
student is 18) requests an open session. The grounds for appeal to the School Board are limited to the following:
1. The student did not violate the Good Conduct Policy
2. The student was given inadequate due process in the investigation and determination
3. Or the penalty is in violation of the Handbook Rule or Board Policy
The penalty will remain in effect pending the outcome of the meeting with the Board.
If the School Board reverses the decision of the administration, the student shall be immediately eligible and shall
have any record of the ineligibility period and violation deleted from the student’s record.
XII. SCHOLASTIC ELIGIBILITY
High School – A student shall be passing in at least four (4) academic credits during their time of participation. To
participate, the student shall also have earned 4.0 semester hours of academic credit toward graduation in the
preceding trimester (not applicable to 1st trimester freshmen). Special education and/or students under a 504 plan
will be required to make appropriate progress on the I.E.P. or individual plan.
Middle School – To participate in co-curricular activities at the middle school level, a student’s grade point
average at the preceding trimester shall reflect an academic grade point average of 1.5 or higher and an attitude
grade point average of 2.0 or higher. Special education and/or students under a 504 plan will be required to make
appropriate progress on the I.E.P. or individual plan.
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SCHOOL AND COMMUNITY RELATIONS
The Board of Education recognizes the schools belong to the public and acknowledges the public is
entitled to be well informed about the policies, programs and operations of their school system. Further,
the Board recognizes that a school district operates most successfully with the support and participation of
the communities it serves and that such support is dependent upon the maintenance of positive public
opinion.
Because positive public opinion is based on accurate information, and an understanding of the issues
which affect the decision-making process, the Clinton Community School District will maintain an
ongoing program of two-way communication which will strive to:


Provide an accurate, comprehensive flow of information about the policies, programs, progress
and problems of the school system to all of the District’s varied publics, both internal and external.



Promote public interest and citizen participation in the programs, activities and operation of the
District.



Assess public knowledge, attitudes, opinions and concerns about the District.



Provide access to school district records in compliance with the Open Records Law.



Build support for and pride in public education in general and the Clinton Community Schools in
particular.

Every District employee has a responsibility to promote good community relations for the Clinton
Community Schools.

Legal Ref.:

Iowa Code §§ 21; 22; 279.8 (2015).

Cross Ref.:

105
The People and Their School District
209.1 Ad-Hoc Committees
215
Public Participation in Board Meetings

Approved 5/21/2012
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SPECIAL EDUCATION
The Clinton Community School District board recognizes some students have different educational needs than
other students. The board shall provide a free appropriate public education program and related services to students
identified in need of special education. The special education services will be provided from birth until the
appropriate education is completed, age twenty-one or to maximum age allowable in accordance with the law.
Students requiring special education shall attend general education classes, participate in nonacademic and
extracurricular services and activities and receive services in a general education setting to the maximum extent
appropriate to the needs of each individual student. The appropriate education for each student shall be written in
the student's Individualized Education Program (IEP).
Special education and related services provided by the district shall be available to students enrolled in nonpublic
schools within the district in accordance with state and federal regulation.
Special education students shall be required to meet the requirements stated in board policy or in their
Individualized Educational Plans for graduation. It shall be the responsibility of the superintendent and the area
education agency director of special education to provide or make provisions for appropriate special education and
related services.
Children from birth through age 2 and children age 3 through age 5 shall be provided comprehensive special
education services within the public education system. The school district shall work in conjunction with the area
education agency to provide services, at the earliest appropriate time, to children with disabilities from birth
through age 2. This shall be done to ensure a smooth transition of children entitled to early childhood special
education services.

Legal Reference:

Board of Education v. Rowley, 458 U.S. 176 (1982).
Springdale School District #50 v. Grace, 693 F.2d 41 (8th Cir. 1982).
Southeast Warren Comm. School District v. Dept. of Public Instruction, 285
N.W.2d 173 (Iowa 1979).
20 U.S.C. §§1400 et seq. (2012).
34 C.F.R. Pt. 300 et seq. (2012).
Iowa Code §§ 256.11(7); 256B; 273.1, .2, .5, .9(2)-(3); 280.8 (2014).
281 I.A.C. 41.

Cross Reference:

503
505.5
506
507.2
507.8
601.1
603.1

Approved 11/10/86___
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USE OF MOTOR VEHICLES

The board recognizes the convenience to families and students of having students drive to and park at and around
Clinton High School. Driving a motor vehicle to and parking it at Clinton High School is a privilege.
Students who drive to and park at either high school shall only drive to and park at in designed parking areas.
Students shall enter and leave designed parking areas by the routes designated by the principal. Students may not
loiter around or be in their vehicle during the school day without permission from the principal. Failure to comply
with this policy or established parking rules, or found to driving in reckless manner while on school property shall
be reason for revocation of school driving and parking privileges as well as other disciplinary action including
suspension and expulsion.
Students who live within one mile of school, and would not otherwise be eligible for a student driving permit, may
be eligible for a student driving permit, for driving to and from school and school activities and practices, if the
student is participating in a co-curricular activity either before or after school hours.

Legal Reference:

Iowa Code §§ 279.8; 321 (2014).

Cross Reference:

502

Approved 6/6/1977
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SECTION 504 STUDENT AND PARENTAL RIGHTS

The Clinton Community School District does not discriminate in its educational programs and activities on the
basis of a student's disability. It has been determined that your child has a qualifying disability for which
accommodations may need to be made to meet his or her individual needs as adequately as the needs of other
students. As a parent, you have the right to the following:


participation of your child in school district programs and activities, including extracurricular programs
and activities, to the maximum extent appropriate, free of discrimination based upon the student's
disability and at the same level as students without disabilities;



receipt of free educational services to the extent they are provided students without disabilities:



receipt of information about your child and your child's educational programs and activities in your
native language;



notice of identification of your child as having a qualifying disability for which accommodations may
need to be made and notice prior to evaluation and placement of your child and right to periodically
request a re-evaluation of your child;



inspect and review your child's educational records including a right to copy those records for a
reasonable fee; you also have a right to ask the school district to amend your child's educational records
if you feel the information in the records is misleading or inaccurate; should the school district refuse to
amend the records, you have a right to a hearing and to place an explanatory letter in your child's file
explaining why you feel the records are misleading or inaccurate;



hearing before an impartial hearing officer if you disagree with your child's evaluation or placement;
you have a right to counsel at the hearing and have the decision of the impartial hearing officer
reviewed.

Inquiries concerning the school district's compliance with the regulations implementing Title VI, Title IX, the
Americans with Disabilities Act (ADA), § 504 or Iowa Code § 280.3 should be directed to:
(Title)

David Bloom, Student Services Director and
Wes Golden, Director of Learning and Collaboration

(Where located)

Clinton Administrative Center

(Telephone No.)

563-243-9600

who has been designated by the school district to coordinate the school district's efforts to comply with the
regulations implementing Title VI, Title IX, the ADA, § 504 and Iowa Code 280.3.
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STUDENT HEALTH SERVICES
Student health services are an integral part of total educational program assisting all students to increase learning,
achievement and performance. Student health services coordinate and support existing programs to assist each
student in achievement of an optimal state of physical, mental and social well being. Student health services ensure
continuity and create linkages between school, home, and community service providers.
Nurses and other medical and health service personnel employed by or requested to conduct services for the Board
shall hold or be supervised by a person with a current Iowa license.
Health services provided on a district-wide basis will include the following:











Emergency care for the ill and injured
Prevention of illness and promotion of optimal health
Vision screening
Hearing screenings
Communicate with the medical community, parents, school staff, AEA and central office
Report communicable disease
Report student injuries
Report and maintain student immunization records
Report child abuse observed by certified personnel
Provide hazardous chemical disclosure

Legal Reference:

Approved 6/5/1989

64

Iowa Code Ch. 22.7, 139A.3. .8, .21; 143.1, 152, 256.7(24), .11, 280.23 (2014).
281 I.A.C. 12.3(4), (7), (11); 12.4(12); 12.8; 41.12(11), .96.
282 I.A.C. 15.3(14); 22. 641 I.A.C. 7.
655 I.A.C. 6, 6.3(1), 6.3(6), 6.6(1), 7.

Reviewed 7-13-2015

Revised 9/11/06

CLINTON COMMUNITY SCHOOLS LICE REGULATION

In accordance with the Center for Disease Control (governing body of the Iowa Department of Public
Health - IDPH), the nurses of Clinton Community Schools follow the following recommendations on
treating head lice.
The parent is the key to looking for and treating head lice. They are advised to spend 15 minutes each
week on each child carefully looking for head lice or nits.
Upon detection of head lice at school, the following steps shall be taken by school personnel:
1.

2.

3.
4.
5.
6.
7.
8.

Notify the parent/guardian of existence of head lice. Invite parent/guardian to treat student at
school. If unable to contact parent/guardian or if parent/guardian is unable to come to school, a
school nurse or designee will treat the student by removing the lice using the following options:
Robi comb, lice comb or over the counter (OTC) lice shampoo.
Inform parent/guardian of current treatments to eliminate head lice and provide educational
material from Iowa Department of Public Health (IDPH). If necessary, may provide
parent/guardian with a nit comb, shampoo, conditioner, OTC lice shampoo, and a Robi comb at no
charge to the parent. Supplies will be kept in the nurse's office.
Allow student to remain in school the day of detection.
Allow student to ride school bus to and from school.
Check siblings attending other schools. Contact school nurses as needed.
Recheck student for head lice the day following detection and as needed. Use Robi Comb or nit
comb.
Return student to classroom.
Recheck student's head in one week after treatment; if no evidence of lice, no further treatment
needed, follow the above protocol if lice are detected.
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WELLNESS POLICY

The Clinton Community School District Board of Education is committed to the optimal development of every
student. The board believes for students to have the opportunity to achieve personal, academic, developmental, and
social success, there needs to be a positive, safe, and health-promoting learning environment at every level, in every
setting.
The school district provides a comprehensive learning environment for developing and practicing lifelong
wellness behaviors. The entire school environment, not just the classroom, shall be aligned with healthy school
district goals to positively influence a student's understanding, beliefs and habits as they relate to good nutrition
and regular physical activity. In accordance with law and this belief, the board commits to the following:
The school district will identify at least one goal in each of the following areas:
 Nutrition Education and Promotion: Schools will provide nutrition education and engage in
nutrition promotion that helps students develop lifelong healthy eating behaviors.
 Physical Activity: Schools will provide students with age and grade appropriate opportunities to
engage in physical activity that meet the Iowa Healthy Kids Act.
 Other School Based Activities that Promote Wellness: As appropriate, schools will support students,
staff, and parents’ efforts to maintain a healthy lifestyle.
The following nutritional guidelines for food available on school campuses will be adhered to:
 Meals served through the National School Lunch and School Breakfast Program will be appealing and
meet, at a minimum, nutrition requirements established by state and federal law;
 Schools providing access to healthy foods outside the reimbursable meal programs before school,
during school and thirty minutes after school shall meet the United States Department of Agriculture
(“USDA”) Smart Snacks in Schools nutrition standards, at a minimum. This includes such items as
those sold through a la carte lines, vending machines, student run stores, and fundraising activities;
 Snacks provided to students during the school day without charge (e.g., class parties) will meet
standards set by the district in accordance law. The district will provide parents a list of foods and
beverages that meet nutrition standards for classroom snacks and celebrations; and
 Schools will only allow marketing and advertising of foods and beverages that meet the Smart Snacks
in school nutritional standards on campus during the school day.
The superintendent or superintendent’s designee shall implement and ensure compliance with the policy by:
 Reviewing the policy at least every three years and recommending updates as appropriate for board
approval;
 Implementing a process for permitting parents, students, representatives of the school food authority,
teachers of physical education, school health professionals, the school board, administrators and the
public to participate in the development, implementation, and periodic review and update of the policy;
 Making the policy and updated assessment of the implementation available to the public (e.g., posting
on the website, newsletters, etc). This information shall include the extent to which the schools are in
compliance with policy and a description of the progress being made in attaining the goals of the
policy; and
 Developing administrative regulations, which shall include specific wellness goals and indicators for
measurement of progress consistent with law and district policy.
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Legal Reference:

42 U.S.C. §§ 1751 et seq.
42 U.S.C. §§ 1771 et seq.
Iowa Code §§ 256.7(29); 256.11(6).
281 I.A.C. 12.5; 58.11.

Cross Reference:

504.5
504.6
710

Approved 6-11-2018
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Code No. 607.1

STUDENT GUIDANCE AND COUNSELING PROGRAM

The Board of Education is committed to ensuring high quality school counseling programs (12-K) that are
comprehensive, developmentally appropriate, foster academic achievement and personal growth, and are
provided to all students in an equitable manner. Guidance counselors will be certified with the Iowa Department
of Education and hold the qualifications required by the board. The 12-K aligned Counseling curriculum has
been designed to support the total educational program. It has been designed to benefit all students in
preparation for their academic success and futures outside of school while contributing significantly to the
removal of barriers to learning. Counselors collaborate with staff, parents, and community members to mobilize
resources needed to support student success. These resources include assistance with 1) planning and
scheduling a program of studies, 2) home/school/social concerns, 3) college planning, 4) occupation and career
information, and 5) personal growth.

Legal Reference:

Iowa Code § 280.14; 622.10 (2014).
281 I.A.C. 12.3(11).

Cross Reference:

506
603
604.5

Approved 7/10/1989
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Student Records
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Reviewed 9/14/2014

Revised 7/09/2007

Code No. 604.5

PROGRAM FOR AT-RISK STUDENTS

The board recognizes some students require additional assistance in order to graduate from the regular education
program. The board will provide a plan to encourage and provide an opportunity for at-risk students to
demonstrate mastery of required graduation credits and obtain their high school diploma.
It is the responsibility of the superintendent to develop a plan for students at-risk which provides for identifying
students, program evaluation, and for the training of school district personnel.

Legal Reference:

Iowa Code §§ 257.38-.41; 280.19, .19A (2014).
281 I.A.C. 12.5(13); 33; 61; 65.

Cross Reference:

505
607.1

Approved 7/10/1989
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Reviewed 9/14/2015
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Code No. 505.1

STUDENT PROGRESS REPORTS AND CONFERENCES

The CCSD Board recognizes the following objectives or purposes of a system of student reporting practice:
1.
2.
3.
4.

To inform parents of the progress made by their children.
To bring parents into a closer understanding of the work of the school.
To record for pupils their growth or achievement.
To assist the pupil, his/her parents, and the school in working cooperatively for the welfare of the pupil.

Students will receive a progress report at the end of each grading period. Students, who are doing poorly, and
their parents, are notified frequently throughout the grading period in order to have an opportunity to improve
their grade. All parents can access student’s current assignments and grades with the use of the district
information system at any time during the school year.
Parent-teacher conferences will be held throughout the year at the discretion of the administration to keep
parents informed.
Parents, teachers, or principals may request a conference for students in grades pre-kindergarten through twelve
in addition to scheduled conference times. Parents and students are encouraged to contact and discuss the
student's progress or other matters with the student's teacher that would benefit the education of the student.

Legal Reference:

Iowa Code §§ 256.11, .11A; 256E.1(1)(b)(1), 280 (2014).
281 I.A.C. 12.3(6), .3(7), .5(16).

Cross Reference:

505
506

Approved 9/84
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Code No. 505.4

TESTING PROGRAM

A comprehensive testing program is established and maintained to evaluate the education programs of the
school district. Assessment information will be used instructionally by building administrators, teachers, school
improvement teams and problem solving teams to diagnose learning needs and to improve student achievement.
The data received from system-wide and district assessments will be utilized to give clarity and direction to the
districts yearly goals, professional development, and teaching/learning strategies. Additionally, the testing
program will assist in providing guidance or counseling services to students and their families.
No student is required, as part of any applicable program, to submit to a survey, analysis or evaluation that
reveals information concerning:









Political affiliations or beliefs of the student or student’s parent:
Mental or psychological problems of the student or the student's family;
Sex behavior or attitudes;
Illegal, anti-social, self-incriminating or demeaning behavior;
Critical appraisals of other individuals with whom respondents have close family relationships;
Legally recognized, privileged and analogous relationships, such as those of lawyers, physicians
and ministers;
Religious practices, affiliations or beliefs of the student or student’s parent; or
Income (other than that required by law to determine eligibility for participation in a program or
for receiving financial assistance under such program)

Parents are able to monitor district and state assessments through the web-based district information system.
It is the responsibility of the superintendent to develop standards and procedures to evaluate the educational
program and student progress within each area of instruction.

Legal Reference:

No Child Left Behind, Title II, Sec. 1061, P.L. 107-110 (2012).
Goals 2000: Educate America Act, Pub. L. No. 103-227, 108 Stat. 125 (2012).
20 U.S.C. § 1232h (2012).
Iowa Code §§ 280.3; 256B; 282.1, .3, .6 (2014).
281 I.A.C. 12.5(13), .5(21).

Cross Reference:

505
506
607.2

Approved
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STUDENT HONORS AND AWARDS

The Clinton Community School Board believes that student achievement should be celebrated. Therefore the
school district will provide a program that establishes honors and awards including, but not limited to, academic
letters, scholarships and good citizenship awards for students to assist students in setting goals. Students are
made aware of honors and awards and the action necessary on the part of the student to achieve them. Criteria
for each honor and award will be kept on file at the building where the honor or award is bestowed.
Qualifications for such awards shall be established by professional school personnel who have been delegated
the responsibility by the Superintendent of Schools or the building principal.

Legal Reference:

Iowa Code § 279.8 (2014).

Cross Reference:

504
505

Approved
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Reviewed 7-13-2015
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Code No. 606.6

STUDENT PRODUCTION OF MATERIALS AND SERVICES

Materials and services produced by students at the expense of the school district are the property of the school
district. Classroom teachers will determine if instructional projects developed by students at the expense of the
school district will remain the property of the district or become property of the student. Materials and services
produced by students at the student's expense, except for incidental expense to the school district, are the
property of the student.
It is the responsibility of the superintendent (or designee) to determine incidental expense.

Legal Reference:

Iowa Code § 279.8 (2014).

Cross Reference:

408.2

Approved 7/09/2007
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STUDENT PROMOTION - RETENTION - ACCELERATION

Students will be promoted to the next grade level at the end of each school year based on the student's
achievement, age, maturity, emotional stability, and social adjustment.
The district shall adhere to the following:


Retention/Promotion in kindergarten – eighth grade: The retention of a student will be determined
based upon the judgment of the district’s professional staff. When it becomes evident a student in
grades kindergarten through eight may be retained in a grade level for an additional year, the parents
will be informed prior to making the retention decision. It is within the sole discretion of the district to
retain students in their current grade level and to deny promotion to a student.



Retention/Promotion in ninth – twelfth grade: Students in grades nine through twelve will be
informed of the required course work necessary to be promoted each year. When it becomes evident a
student in these grades will be unable to meet the minimum credit requirements for the year, the
student and parents will be informed. It is within the sole discretion of the district to retain students in
their current grade level and to deny promotion to a student.



Acceleration in kindergarten – twelfth grade: Students in grades kindergarten through twelve with
exceptional talents may, with the permission of the principal and parents, take classes beyond their
current grade level. Enrichment opportunities outside the school district may be allowed when they do
not conflict with the school district's graduation requirements.



Retention or Acceleration in kindergarten – twelfth grade may also occur in additional instances as
provided by law.

Any student or parent who is not satisfied with the decision of the district’s professional staff may seek recourse
through policy 502.4 – Student Complaints and Grievances.

Legal Reference:

Iowa Code §§ 256.11, 279.8;
281 I.A.C. 12.5(16).

Cross Reference:

501
505
603.2

Approved 6-11-2018____
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Student Attendance
Student Scholastic Achievement
Summer School Instruction

Reviewed __________

Revised __________________

Code No. 505.5

EARLY GRADUATION

Generally, students will be required to complete the necessary course work and graduate from high school at the
end of grade twelve. Students may graduate prior to this time if the demonstration of proficiency and excellence
required for graduation under board policy, “Graduation Requirements”, has been fulfilled. In such cases, the
student must have the approval of the school principal and/or superintendent.
A student who graduates early will no longer be considered a student and will become an alumnus of the school
district. Students who graduate early are not eligible to participate in any extra-curricular, co-curricular, or
school sponsored event for the remainder of the current school year. (The exception for this policy is that
students who are early graduates are eligible to attend prom with a current CCSD high school student during that
existing school year). However, a student who graduates early may participate in commencement exercises at
the end of the school year.

Legal Reference:

Iowa Code §§ 279.8; 280.3, .14 (2014).
281 I.A.C. 12.2; .3(7); .5.

Cross Reference:

505

Approved 7/10/1989
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Student Scholastic Achievement

Reviewed 7-13-2015

Revised __________________

Code No. 605.1

INSTRUCTIONAL MATERIALS SELECTION

The board recognizes that the selection of instructional materials is a vital component of the school district's
curriculum. The board has sole discretion to approve instructional materials for the school district. The board
delegates its authority to determine which instructional materials will be utilized and purchased by the school
district to licensed employees. The licensed employees will work closely together to ensure vertical and
horizontal articulation of curriculum resources in the education program. In reviewing current instructional
materials for continued use and in selecting additional instructional materials, licensed employees will consider
the current and future needs of the school district as well as the changes and the trends in education and society.
It is the responsibility of the superintendent to report to the board the action taken by licensed employees.
The superintendent will be responsible to establish criteria for the selection of instructional materials.
Education materials given to the school district must meet the criteria established by the superintendent. The
gift must be received in compliance with board policy.

Legal Reference:

Iowa Code §§ 279.8; 280.3, .14; 301 (2014).

Cross Reference:

209.1
505
602
605

Approved 10/11/1976
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Reviewed 9/14/2015

Revised 7/09/2007

Code No. 605.2

INSTRUCTIONAL MATERIALS INSPECTION

Parents and other members of the school district community may view the instructional materials used by the
students. All instructional materials, including teacher's resources or other supplementary material which will
be used in connection with any survey, analysis, or evaluation as part of any federally funded programs will be
available for inspection by parents.
Instructional materials must be viewed on school district premises. Copies may be obtained according to board
policy.

Legal Reference:

Goals 2000: Educate America Act, Pub. L. No. 103-227, 108 Stat. 125 (2004).
Iowa Code §§ 279.8; 280.3, .14; 301 (2014).

Cross Reference:

602
603
605
901.1

Approved 7/09/2007
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OBJECTION OF INSTRUCTIONAL MATERIALS
A member of the school district community may raise an objection to instructional materials used in the school
district's education program despite the fact that the individuals selecting such material were duly qualified to
make the selection and followed the proper procedure and observed the criteria for selecting such material.
1.

The school official or employee receiving a complaint regarding instructional materials will try to
resolve the issue informally. The materials will remain in use pending the outcome of the
reconsideration procedure.
a.

b.

The school official or employee initially receiving a complaint will explain to the individual
the board's selection procedure, criteria to be met by the instructional materials, and
qualifications of those persons selecting the material.
The school official or employee initially receiving a complaint will explain to the individual
the role of the objected material in the education program, its intended educational purpose,
and additional information regarding its use. In the alternative, the employee may refer the
individual to the media specialist who can identify and explain the use of the material.

2.

The employee receiving the initial complaint will advise the building principal of the initial contact
no later than the end of the school day following the discussion with the individual, whether or not
the individual has been satisfied by the initial contact. A written record of the contact is maintained
by the principal in charge of the attendance center. Each building principal shall inform employees
of their obligation to report complaints.

3.

In the event the individual making an objection to instructional materials is not satisfied with the
initial explanation, the individual is referred to the principal of the attendance center. If, after
consultation with the principal, the individual desires to file a formal complaint, the principal will
assist in the individual obtaining the Reconsideration Request Form.

Legal Reference:

Iowa Code §§ 279.8; 280.3, .14; 301 (2014).

Cross Reference:

215
402.5
602
605

Approved 7/09/2007
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B.

Request for Reconsideration
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1.

A member of the school district community may formally challenge instructional materials on the
basis of appropriateness used in the school district's education program. This procedure is for the
purpose of considering the opinions of those persons in the school district and the community who
are not directly involved in the selection process.

2.

Each attendance center and the school district's central administrative office will keep on hand and
make available Reconsideration Request Forms. Formal objections to instructional materials must
be made on this form.

3

The individual will state the specific reason the instructional material is being challenged. The
Reconsideration Request Form is signed by the individual and filed with the superintendent.

4.

The superintendent will promptly file the objection with the reconsideration committee for reevaluation.

5.

Generally, access to challenged instructional material will not be restricted during the
reconsideration process. However, in unusual circumstances, the instructional material may be
removed temporarily as directed by the superintendent.

6.

The Reconsideration Committee
a.
The reconsideration committee is made up:
(1) Two teachers
(2) One media specialist
(3) The Director of Collaboration and Learning
(4) Three Parents
(5) When appropriate, two students
b.

The committee will meet at the request of the superintendent.

c.

Special meetings may be called by the board to consider temporary removal of materials in
unusual circumstances. A recommendation for temporary removal will require a two-thirds
vote of the committee.

d.

Notice of committee meetings is made public through appropriate publications and other
communications methods.

e.

The committee will receive the completed Reconsideration Request Form from the
superintendent.

f.

The committee may review the selection process for the challenged instructional material and
may to its satisfaction, determine that the challenge is without merit and dismiss the
challenge. The committee will notify the superintendent of its recommendation.

Code No. 605.3
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g.

The individual filing the challenge is kept informed by the reconsideration committee on the
status of the Reconsideration Request Form throughout the reconsideration process. The
individual filing the challenge and known interested parties is given appropriate notice of
meetings.

h.

At the second or a subsequent meeting the committee will make its final recommendation.
The committee's final recommendation may be to take no removal action, to remove the
challenged material from the school environment, or to limit the educational use of the
challenged material. The sole criterion for the final recommendation is the appropriateness
of the material for its intended educational use. The written final recommendation and its
justification are forwarded to the superintendent and the individual that challenged the
material. Following the decision with respect to the committee's recommendation, the
individual or the chairperson of the reconsideration committee may appeal the decision to the
board of education for review. The board of education may also make a recommendation but
if so, it should be independent from the committee’s. The board will consider the committee
recommendation at a regularly scheduled board meeting.

j.

A recommendation to sustain a challenge will not be interpreted as a judgment of
irresponsibility on the part of the individuals involved in the original selection or use of the
material.

k.

Requests to reconsider materials which have previously been reconsidered by the committee
must receive approval of two-thirds of the committee members before the materials will
again be reconsidered. Completed and filed Reconsideration Request Forms are acted upon
by the committee.

l.

If necessary or appropriate in the judgment of the committee, the committee may appoint a
subcommittee of members or nonmembers to consolidate challenges and to make
recommendations to the full committee. The composition of this subcommittee will
approximate the representation of the full committee.

m.

Committee members directly associated with the selection, use, or challenger of the
challenged material are excused from the committee during the deliberation of the challenged
instructional materials.

n.

Persons dissatisfied with the decision of the board may appeal to the Iowa Board of Education
pursuant to state law.

Code No. 605.5

SCHOOL LIBRARY

The Clinton Community School District will maintain a school library in each building for use by employees
and by students during the school day.
Materials for the centers will be acquired according to board policy 605.1, "Instructional Materials Selection."
It is the responsibility of the principal of the building, in collaboration with the assigned media specialist of the
building, to oversee the use of materials in the school library.
It is the responsibility of the superintendent to develop procedures for the selection and replacement of both
library and instructional materials, for the acceptance of gifts, for the weeding of library and instructional
materials, and for the handling of challenges to either library or classroom materials.

Legal Reference:

Iowa Code §§ 256.7(24); 279.8; 280.14; 301 (2014).
281 I.A.C. 12.3(11), (12).

Cross Reference:

602
605

Approved 7/10/1989
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STUDENT FIELD TRIPS AND EXCURSIONS

An administrator may authorize field trips and excursions when such events are tied directly to the objectives
outlined in the curriculum of the CCSD school district. The board recognizes that a properly planned, well
conducted and carefully supervised field trip is a vital experience and enhances the content of the approved
curriculum. As such, student trips of significant educational value are to be encouraged. Local community
resources should be considered in planning field trips.
In authorizing field trips and excursions, the building principal will consider the financial condition of the
building budget or activity account, the educational benefit of the activity, the inherent risks or dangers of the
activity, and other factors. Written parental permission will be required prior to the student's participation in
field trips and excursions whenever the building principal feels it is appropriate.
The superintendent's approval will be required for field trips involving overnight accommodations. Board
approval will be required for field trips and excursions which involve unusual length, expense or involve travel
outside of the United States. Field trip requests submitted to the Superintendent or Board of Education for
approval shall include the itinerary, transportation arrangements, supervisory arrangements, a statement of
educational purpose, and a travel budget. Extended school trips during the regular school term are discouraged
except for during holiday and vacation time.
Field trips and excursions are to be arranged with the principal well in advance. A detailed schedule and budget
must be submitted by the employee. The building from which the trip emanates will be responsible for
obtaining a substitute teacher if one is needed. For each field trip there must be a transportation request
submitted online in advanced. This must have approval from the appropriate administrator before transportation
will be scheduled and may be denied if school owned vehicles and/or operators are not available. Private
transportation for such trips may be possible under special circumstances with the approval of the appropriate
administrator.

Legal Reference:

390 C.F.R. Pt. 390.3(f) (2012).
Iowa Code § 279.8 (2014).
281 I.A.C. 43.9.

Cross Reference:

503.1
503.4
603
711

Approved 10/11/1976
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APPROPRIATE USE OF COMPUTERS, COMPUTER NETWORK
SYSTEMS, AND THE INTERNET
The Board of Directors of the Clinton Community School District is committed to making available to students and
staff members access to a wide range of electronic learning facilities, equipment, and software, including computers,
computer network systems, and the internet. The goal in providing this technology and access is to support the
educational objectives and mission of the Clinton Community School District and to promote resource sharing,
innovation, problem solving, and communication. The District’s computers, computer network, and/or internet
connection is not a public access service or a public forum. The District has the right to place reasonable restrictions
on the material accessed and/or posted through the use of its computers, computer network, and/or internet
connection.
Access to the District’s computers, computer network systems, and the internet shall be available to all students and
staff within the District. However, access is a privilege, not a right. Each student and staff member must have a
signed acceptable use agreement on file prior to having access to and using the District’s computers, computer
network systems, and the internet. The amount of time and type of access available for each student and staff
member may be limited by the District’s technology and the demands for the use of the District’s technology. Even
if students have not been given access to and/or use of the District’s computers, computer network systems, and the
internet, they may still be exposed to information from the District’s computers, computer network systems, and/or
the internet in guided curricular activities at the discretion of their teachers.
The school district will monitor the online activities of students and will educate students about appropriate online
behavior, including interacting on social networking sites and chat rooms. Students will also be educated on
cyber-bullying, including awareness and response. Employees will provide age appropriate training for students
who use the Internet. The training provided will be designed to promote the school district’s commitment to:





The standards and acceptable use of Internet services as set forth in the Internet Safety Policy;
Student safety with regard to:
o safety on the Internet;
o appropriate behavior while on online, on social networking Web sites, and
o in chat rooms; and
o cyber-bullying awareness and response.
Compliance with the E-rate requirements of the Children’s Internet Protection Act

Legal References:

Iowa Code § 279.8 (2014).
Children’s Internet Protection Act (2001)

Cross References:

502
506
605.5
605.9

Approved

83

3/11/1996

Student Rights and Responsibilities
Student Records
Media Centers
Technology Protection Measures

Reviewed 9/14/2015

Revised 2/8/2016

Code No. 605.6
Page 2 of 6
The use of the District’s computers, computer network systems, and internet access shall be for educational
purposes only. Students and staff members shall only engage in appropriate, ethical, and legal utilization of the
District’s computers, computer network systems, and internet access. Student and staff member use of the
District’s computers, computer network systems, and internet access shall also comply with all District policies
and regulations. The following rules provide guidance to students and staff for the appropriate use of the
District’s computers, computer network systems, and internet access. Inappropriate use and/or access will result
in the restriction and/or termination of the privilege of access to and use of the District’s computers, computer
network systems, and internet access and may result in further discipline for students up to and including
expulsion and/or other legal action and may result in further discipline for staff members up to and including
termination of employment and/or other legal action. The District’s administration will determine what
constitutes inappropriate use and their decision will be final. Inappropriate use includes, but is not limited to a
violation of the following rules:
-Do not make or disseminate offensive or harassing statements or use offensive or harassing language
including disparagement of others based on age, color, creed, national origin, race, religion, marital status,
sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability,
ancestry, political party preference, political belief, socioeconomic status, or familial status. Do not
swear, use vulgarities or any other inappropriate language. Be polite and follow the same privacy, ethical,
educational, and other considerations observed regarding other forms of communication.
-Do not access, create or disseminate any material that is obscene, libelous, indecent, vulgar, profane or
lewd; any material regarding products or services that are inappropriate for minors including products or
services that the possession and/or use of by minors is prohibited by law; any material that constitutes
insulting or fighting words, the very expression of which injures or harasses others; and/or any material
that presents a clear and present likelihood that, either because of its content or the manner of distribution,
will cause a material and substantial disruption of the proper and orderly operation and discipline of the
school or school activities, will cause the commission of unlawful acts or will cause the violation of
lawful school regulations.
-Do not disseminate or solicit sexually oriented messages or images.
-Do not transmit your credit card information or other personal identification information, including your
home address or telephone number from any District computer. Do not publish personal or private
information about yourself or others on the internet without prior written permission. Do not repost a
message that was sent to you privately without permission of the person who sent the message. If any
information is to be provided regarding students, it should be limited to the student’s first name and the
initial of the student’s last name only. Do not arrange or agree to meet with someone met online.
-Do not use the District’s computers and/or computer network systems to participate in illegal activities.
Illegal activities include, but are not limited to, gambling, fraud, and pornography.
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-Do not subscribe to or access listservs, bulletin boards, online services, e-mail services, social
networking sites (i.e. xanga, myspace, facebook) or other similar services without prior permission from
the technology coordinator or other appropriate personnel.
-Do not use, possess or attempt to make or distribute illegal/unauthorized copies of software or other
digital media. Illegal/unauthorized software or other digital media means any software or other digital
media that has been downloaded or copied or is otherwise in the user’s possession or being used without
the appropriate registration and/or license for the software or in violation of any applicable trademarks
and/or copyrights, including the payment of any fees to the owner of the software or other digital media.
-Do not alter, modify, corrupt or harm in any way the computer software stored on the District’s
computers or computer network systems. Do not install any software on the hard drive of any District
computer or on the District’s computer network systems or run any personal software from either floppy
disk, USB storage device, CD-ROM, DVD or other storage media or alter or modify any data files stored
on the District’s computers or computer network systems without prior permission and supervision from
the technology coordinator or other appropriate personnel.
-Do not download any programs or files from the internet without prior permission from the District’s
technology coordinator or other appropriate personnel. Any programs or files downloaded from the
internet shall be strictly limited only to those that you have received permission from the technology
coordinator or other appropriate personnel to download.
-Do not use any encryption software from any access point within the District.
-Do not access the internet from a District computer using a non-District internet account.
-Do not share a personal user account with anyone. Do not share any personal user account passwords
with anyone or leave your account open or unattended.
-Do not access the District’s computers or computer network systems or use the District’s internet
connection from a non-District computer without prior authorization from the technology coordinator or
other appropriate personnel.
-Do not use an instant messenger service or program, internet relay chat or other forms of direct electronic
communication or enter a chat room while using the District’s computers, computer network systems,
and/or the District’ internet connection.
-Do not disable or circumvent or attempt to disable or circumvent filtering software.
-Do not play any games or run any programs that are not related to the District’s educational program.
-Do not vandalize the District’s computers or its computer network systems. Vandalism is defined as any
attempt to harm, modify, deface or destroy physical computer equipment or the computer network and
any attempt to harm or destroy data stored on the District’s computer equipment or the computer

85

Code No. 605.6
Page 4 of 6
network or the data of another user. All users are expected to immediately report any problems or
vandalism of computer equipment to the administration, the technology coordinator or the instructor
responsible for the equipment.
-Do not commit or attempt to commit any act that disrupts the operation of the District’s computers or
computer network systems or any network connected to the internet, including the use or attempted use or
possession of computer viruses or worms or participation in hacking or other unlawful/inappropriate
activities on line. Users must report any security breaches or system misuse to the administration or
technology coordinator. Do not demonstrate any security or other network problems to other users; give
your password to another user for any reason; and/or use another individual's account. Do not attempt to
log on to any device as a system administrator.
-Do not use the network in such a way that you would disrupt the use of the network by other users or
would waste system resources (e.g. listening to internet radio, printing web pages without prior
permission from the technology coordinator or other appropriate personnel, staying on the network longer
than is necessary to obtain needed information).
-Do not use the District’s computers and/or computer network systems for any commercial or for-profit
purposes, personal or private business, (including but not limited to shopping or job searching), product
advertisement or political lobbying.
-Do not use the District’s computers, computer network systems, and/or the internet to access, download,
transmit, and/or disseminate any material in violation of any federal or state law, copyrighted material,
obscene material, hate literature, material protected by trade secret, computer viruses and/or worms,
offensive material, spam e-mails, any threatening or harassing materials, and/or any material that will
cause a material and substantial disruption of the proper and orderly operation and discipline of the school
or school activities. If a user encounters potentially inappropriate information, the user shall immediately
terminate contact with such information and notify the technology coordinator or other appropriate
personnel of the contact with inappropriate information.
-Do not plagiarize information accessed through the District’s computer, computer network systems,
and/or the internet. Students and staff shall obtain permission from appropriate parties prior to using
copyrighted material that is accessed through the District’s computer, computer network systems, and/or
the internet.
Although reasonable efforts will be made to make sure students will be under supervision while on the network, it
is not possible to constantly monitor individual students and what they are accessing on the network. Some students
may encounter information that may not be of educational value and/or may be inappropriate. If a student
encounters such information, the student should terminate access to the information immediately and notify
supervisory personnel or other appropriate personnel of what occurred.
Students will be able to access the District’s computers and computer network systems, including use of the internet,
through their teachers and/or other appropriate supervisors. Students may be issued a school email account and
should adhere to the regulations stated in board policy 605.6R1 Internet Appropriate Use Regulation. If a student
has an electronic mail address that has been set up outside of school,
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the student will not be permitted to access that e-mail account or use that address to send and receive mail at school.
Parents will be required to sign a permission form to allow their students to access the District’s computers,
computer network systems, and the internet. Students and staff members will sign a form acknowledging they have
read and understand the District’s policies and regulations regarding appropriate use of the District’s computers and
computer network systems, that they will comply with the policies and regulations, and understand the
consequences for violation of the policy or regulations. Prior to publishing any student work and/or pictures on the
internet, the District will obtain written permission from the student’s parents to do so.
The District will monitor any and all aspects of its computers, computer network systems, and internet access
including, but not limited to, monitoring sites students and staff visit on the internet and reviewing e-mail. The
administration and the technology director shall have both the authority and right to examine all computer and
internet activity including any logs, data, e-mail, computer disks and/or other computer related records of any user
of the system. The use of e-mail is limited to District and educational purposes only. Students and staff waive any
right to privacy in anything they create, store, send, disseminate or receive on the District’s computers and computer
network systems, including the internet.
No warranties, expressed or implied, are made by the District for the computer technology and internet access
being provided. Although the District has taken measures to implement and maintain protection against the
presence of computer viruses, spyware, and malware on the District’s computers, computer network systems, and
internet access, the District cannot and does not warranty or represent that the District’s computers, computer
network systems or internet access will be secure and free of computer viruses, spyware or malware at all times.
The District, including its officers and employees, will not be responsible for any damages including, but not
limited to, the loss of data, delays, non-deliveries, misdeliveries or service interruptions caused by negligence or
omission. Individual users are solely responsible for making backup copies of their data. The District is not
responsible for the accuracy of information users access on the internet and is not responsible for any
unauthorized charges students or staff members may incur as a result of their use of the District’s computers,
computer network systems, and/or internet access. Any risk and/or damages resulting from information obtained
from the District’s computers, computer network systems, and/or internet access is assumed by and is the
responsibility of the user.
Students, parents, and staff members may be asked from time to time to sign a new consent and/or acceptable use
agreement to reflect changes and/or developments in the law or technology. When students, parents, and staff
members are presented with new consent and/or acceptable use agreements to sign, these agreements must be
signed for students and/or staff to continue to have access to school district email, and use of the District’s
computers, computer network systems, and the internet.
Every computer in the District having internet access shall not be operated unless internet access from the computer
is subject to a technology protection measure (i.e. filtering software). The technology protection measure employed
by the District shall be designed and operated with the intent to ensure that students are not accessing inappropriate
sites that have visual depictions that include obscenity, child pornography or are otherwise harmful to minors. The
technology protection measure may only be disabled for an adult’s use if such use is for bona fide research or other
lawful purposes.
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The technology coordinator may close a user account at any time as required and administrators, faculty,
and staff may request the technology coordinator to deny, revoke or suspend user accounts. Any user
identified as a security risk or having a history of problems with computer systems may be denied access to
the District’s computers, the District’s computer network systems, and the internet. Students and staff
members will be instructed or provided information by the District’s technology coordinator (or designee)
on the appropriate use of the District’s computers, computer network systems, and the Internet Acceptable
Use policy and regulations, that they will comply with the policy and regulations, and that they understand
the consequences for violation of the policy or regulations.
In compliance with federal law, this policy will be maintained at least five years beyond the termination of funding
under the Children's Internet Protection Act (CIPA) or E-rate. The interpretation, application, and modification of
this policy are within the sole discretion of the Clinton Community School District. Any questions or issues
regarding this policy should be directed to the Superintendent, any building principal or the technology coordinator.
The Board of Directors will review and update this policy as necessary.
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CUSTODY AND PARENTAL RIGHTS

Parents of students shall be deemed to have equal rights regarding custody of students and access to
student records and information and shall be afforded equal participation in decisions affecting a
student’s education. If one parent contends the other parent’s rights concerning student records and
information, custody, or participation in decisions affecting educational activities are limited, the parent
seeking the limitation shall provide the district with a court order evidencing the limitation.
Disagreements between family members are not the responsibility of the school district. The school
district will not take the "side" of one family member over another in a disagreement about custody or
parental rights. Court orders that have been issued shall be followed by the school district.
This policy does not prohibit an employee from listening to a student's problems and concerns.
It shall be the responsibility of the superintendent to ensure employees remain neutral in a disagreement
about custody and parental rights.

Legal Reference:

Iowa Code §§ 232.67, .70, .73, .75; 235A; 279.8; 710.6 (2014).
441 I.A.C. 9.2; 155; 175.

Cross Reference:

506
507

Approved 2/9/1998
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Student Records
Student Health and Well-Being

Reviewed 7-13-2015

Revised 9/11/06
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MULTICULTURAL AND GENDER FAIR EDUCATION

Students will have an equal opportunity for a quality education without discrimination, regardless of their race,
religion, creed, color, sex, marital status, national origin, sexual orientation, gender identity or disability.
The education program is free of discrimination and provides equal opportunity for the students. The education
program will foster knowledge of and respect and appreciation for the historical and contemporary contributions
of diverse cultural groups, as well as men and women, to society. Special emphasis is placed on AsianAmericans, African-Americans, Hispanic-Americans, American Indians, European-Americans, and persons with
disabilities. It will also reflect the wide variety of roles open to both men and women and provide equal
opportunity to both sexes.

Legal Reference:

Iowa Code §§ 216.9; 256.11 (2014).
281 I.A.C. 12.5(8).

Cross Reference:

104
600

Approved
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Equal Educational Opportunity
Goals and Objectives of the Education Program
Reviewed 9/14/2015

Revised 6/08/09
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ONLINE FUNDRAISING CAMPAIGNS – CROWDFUNDING
The Clinton Community School District Board of Education believes online fundraising campaigns,
including crowdfunding campaigns, may further the interests of the district. Any person or entity acting
on behalf of the district and wishing to conduct an online fundraising campaign for the benefit of the
district shall begin the process by seeking prior approval from the Superintendent. Money or items
raised by an online fundraising campaign will be the property of the district only upon acceptance by
the board, and will be used only in accordance with the terms for which they were given, as agreed to by
the board.
Approval of requests shall depend on factors including, but not limited to:
 Compatibility with the district’s educational program, mission, vision, core values, and beliefs;
 Congruence with the district and school goals that positively impact student performance;
 The district’s instructional priorities;
 The manner in which donations are collected and distributed by the crowdfunding platform;
 Equity in funding; and
 Other factors deemed relevant or appropriate by the district.
If approved, the requestor shall be responsible for preparing all materials and information related to the
online fundraising campaign and keeping district administration apprised of the status of the campaign.
The requestor is responsible for compliance with all state and federal laws and other relevant district
policies and procedures. All items and money generated are subject to the same controls and
regulations as other district property and shall be deposited or inventoried accordingly. No money
raised or items purchased shall be distributed to individual employees.

NOTE: Online fundraising campaigns have become an increasingly popular mechanism for individual
educators to raise money. “Crowdfunding” can be defined as, the use of small amounts of capital
from a large number of individuals to finance a project, business venture, or to fundraise for a specific
cause or charity.

Legal Reference:

Iowa Code §§ 279.8; 279.42; 565.6.

Cross Reference:

508.1 Class or Student Group Gifts
504.5 Student Fundraising
704.4 Gifts – Grants – Bequests
904.2 Advertising and Promotion

Approved 6/13/2016
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Code No. 902.6

LIVE BROADCAST OR VIDEO/AUDIO RECORDING

Individuals may broadcast or record public school district events, including open board meetings, as long as it
does not interfere with, or disrupt, the school district event and it does not create an undue burden in adapting
the buildings and sites to accommodate the request.
It is within the discretion of the superintendent to determine whether the request is unduly burdensome and
whether the broadcast or recording will interfere with or disrupt the school district event.
Recording of classroom activities will be allowed at the discretion of the superintendent. Parents will be
notified prior to recording of classroom activities.
It is the responsibility of the superintendent to determine administrative regulations outlining the procedures for
making the request and the rules for operation if the request is granted.

Legal Reference:

Iowa Code §§ 21.4, .7; 22; 279.8 (2015).

Cross Reference:

901.2 Board of Directors and Community Relations
902.1 News Media Relations
904.3 Visitors to School District Buildings and Sites

Approved 4/16/2007
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TOBACCO/NICOTINE-FREE ENVIRONMENT
School district facilities and grounds, including school vehicles, are off limits for tobacco or nicotine
use, including the use of look-a-likes where the original would include tobacco or nicotine. This
requirement extends to students, employees and visitors. This policy applies at all times, including
school-sponsored and nonschool-sponsored events. Persons failing to abide by this request are required
to extinguish their smoking material, dispose of the tobacco, nicotine or other product or leave the
school district premises immediately. It is the responsibility of the administration to enforce this policy.
This policy applies to employees, volunteers, visitors, and patrons of the district.

Legal Ref:

Goals 2000: Educate America Act, Pub. L. No. 103-227,
108 Stat. 125 (1994).
Iowa Code §§ 142B; 279.8, .9; 297 (2015).
House File 2212, Iowa General Assembly (2008).

Cross Ref.: 504.1 Drug-Free School Environment
904.3 Visitors to District Buildings and Sites
904.4 Public Conduct on School Premises

Approved 8/12/08
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Revised 11/11/2013

