
 
 

 

Appendix E 
 

Transportation 19-20 
 

Transportation employees will follow the classified handbook with the following exceptions:  

 

Pay 

An employee who is regularly scheduled and reports to work at their scheduled time prior to a school 
delay or cancellation will be paid for one hour's work.  

 
Drivers sitting or having lag time between scheduled routes/trips are expected to clock out. If there is 

30 minutes or less between routes, a “sit” guarantee equal to the time will be added to the timesheet. 

 

A minimum guaranteed paid time of 1.75 hours will apply to drivers per route and 1.5 hours will apply 

to monitors per route unless the routes are continuous.   

 
Insurance 
The Board of Education will pay $262.00 per month toward the cost of a single health insurance plan 

provided the employee worked an average of 30 hours per week or more. The employee will be 
expected to arrange for the remainder of the payment to be deducted from his/her salary or pay the 

cost in advance. 

 
Employee Meetings 

Meetings scheduled by the Director of Transportation or other district administrators that employees 

are directed to attend, shall be compensated at the employee's regular rate of pay for the time of the 

meeting. This may include meetings held prior to the opening of school, at the conclusion of the 

school year or throughout the school year. 

 

Sick Leave 

If an employee is regularly scheduled for a mid-day route and misses only that route, the employee will 
be charged a half day leave and paid for half of their total hours scheduled for the day.  

  
Vehicle Cleaning/Fueling 

The interior of each bus, including windows, will be cleaned on an as-needed basis or at least once 
each week. One hour of regular pay will be provided, unless there is sufficient free time during the 

regular route/trips to perform this service. Additional cleaning hours must be approved in advance by 

the Director of Transportation.  

 
Drivers are required to maintain no less than a half tank of fuel in their vehicle. 
 

Pre And Post Use Bus Inspection 
A 15-minute period will be paid to a driver for all pre and post-use bus inspections and preparations 

using the district checklist. As required by the Iowa Department of Education code 281-43.41 (285), a 
pre-trip inspection of each school bus shall be performed and recorded prior to each trip. A post-trip 

inspection of the interior of the school bus shall be performed after each trip.  
 

Physical Examinations 
Bus drivers will be required to have a physical examination using the Federal DOT form every three (3) 



 
 

 

months up to every two (2) years as determined by the medical examiner. Physicals should be performed 

at Medical Associates or Medical Associates Urgent Care (located on Lillian Way across from Walmart). 

The Board will pay for the Federal DOT physical, any additional testing will be paid by the employee. 

 
Activity and Field Trips 

Assignment of activity/field trips shall be governed by the following:  
 

Out-of-district activity trips will be assigned among all eligible drivers. When the school year starts, 
they are assigned by highest years of service and after that they are assigned by hours of the previous 

week. If two (2) drivers have the same amount of time, then it's done by highest years of service. 
 

If a driver turns down an assigned trip, then the trip is reposted for bid and the Transportation Director 
will assign from names that have signed up. A turned down trip will count as a driving opportunity for 

rotation purposes. 

 

No driver will be assigned to an activity trip which requires them to miss his/her regular route unless 

requested by the Transportation Director. Such requests are at the sole discretion of the Director of 

Transportation. The Director considers factors including experience, available substitutes and the 

nature of the destination. 

 
The District retains the right to contract with charter carriers and in the event an assigned trip is 

subsequently given to a charter, there is no obligation to the employee for time lost. 

 

If an activity trip is cancelled before the driver is to report, there is no obligation to the employee for time 

lost. 

 

If an activity trip is cancelled after the driver reports, he/she will receive three hours activity pay. 

 

The Transportation Director has the right to assign if no one bids for an eligible trip. Volunteers will be 
solicited and if none, the assignment shall be to the person with the least years of service, on a 

rotating basis. 

 
Employees may be assigned trips that cause them to exceed 40 hours/week including route time only 

with permission of the Transportation Director. 

 

When an assignment for an activity/field trip is given to an employee and the trip is canceled due to 
weather, the employee will not receive pay but will be rescheduled for the trip (if postponed) if the 

employee is available for the new trip date and time. 
 

Activity Pay 
When a driver is on an activity trip during his/her regular route time, he/she will be compensated at 

his/her regular pay rate during his/her regular route time. 

 

Hours Of Work 

If a monitor position is open during mid-day, a regular monitor will be requested to fill in and if no 

regular monitors are available, a sub monitor will be requested to fill in by the Transportation Director. 
The district will not make such assignment if the employee will be on overtime status. 

 

 

 

 


